APPLICATION UNDER RIGHT TO INFORMATION ACT 2005

To,

Sh. Syamkamal N

Public Information Officer,
Administrative Building,
Cochin Shipyard Ltd.,
Perumanoor, Cochin
Ernakulam-682 015.
Kerala

01 | Name of the Applicant

02 | Mailing Address

03 | Particulars of information :| 1. What was exchanged by non executives during the negotiation

sought of the previous wage revision settlement.

2. What was exchanged by non executives during the negotiation
of the current wage revision settlement.

3. latest wage revision period of Executive & Non executives.

4. State the all the categories of Non- executives with its trade &
pay scale.

5. State the all the categories of Executives with pay scale.

6. Fitment benefit given in latest wage revision settlement for
Executives & Non-executives,

7. Details of various types of allowances paid per month to
Executives & Non Executives,

8. Various Shift timings with lunch time for Executives and Non-
Executives.

9. How much and what type of leaves and holidays are
admissible in a calendar year to Executives & Non executives.

10. Maximum number of EL accumulation & encashment allowed
to executives and Non Executives.

11. Payscale, annual increment perceniage, allowances paid every
month to emplayees working on Fix Term contract hasis.

12. Number of employees promoted from Non executives
category to Executive category yearly since 2016.

13. Attendance & achievement bonus calculation details.

14. Details of defined Contributory pension scheme for Executives
and Non executives.

15. Details of Financial assistance scheme to Executives and Non-
executives.

16. Stagnation increment detail.

17. Details of Overtime payment calculation.

18. Per Manday rates of various categories of Executives & Nan
Executives.

19. Medical scheme & post-retirement medical scheme details.

20. Details of Promotional criteria for all the categories of
Executives & Non Executives.

21. Details of Financial assistant scheme for deceased employees
due to Covid-15.

22. Details of Scholarship scheme & Incentive scheme.

23. Details of LTA / LTC scheme.

24. Date of Annual Increment for all employees.

25. Weekly off day & Saturday working time.

26. Details of various types of advances given to executives & Non-
executives.

27. Details of various types of Insurance schemes for employees.

28. Details of welfare schemes for employees.

29. Year wise expenditure on salaries, wages & allowances of




executives of since 2016.

30. Year wise expenditure on salaries, wages & allowances of non
executives of since 2016.

31. Total no. of executives, non executives, contract / fix term
employaes & subcontract employees working as on date.

04 | Time period for which 2016 onwards to till date
information is required:

05 | Whether applicant belongs to Neo
BPL Category?

06 | Whether the information is By post

required by post or in
electronic form







(vi)

(vii)

(viii)

(ix)

Fitment benefit given in latest wage revision settlement for Executives & Non-
executives.

Answer

Please refer Clause 3 of CSL's Pay Revision Order dated April 02, 2018 placed at
Annexure | for the fitment benefit with respect to Executives and Non-unionised
Supervisors.

Please refer Clause B2.4 of Long term wage settlement dated June 18, 2019 placed at
Annexure Il for the fitment benefit with respect to Workmen.

Details of various types of allowances paid per month to Executives & Non Executives.
Answer

Please refer CSL's Pay Revision Order dated April 02, 2018 placed at Annexure | for
information with respect to the allowances to Executives and Non-unionised
Supervisors.

Please refer Long term wage settlement dated June 18, 2019 placed at Annexure Il
for information with respect to the allowances to Workmen.

Various Shift timings with lunch time for Executives and Non-Executives.
Answer

Shift NSA2 0700 to 1520 hrs. (lunch time — 1200 to 1230 hrs.)
Shift NSB2 1340 to 2200 hrs. (dinner time — 1900 to 1930 hrs.)
Shift NSC1 0800 to 1620 hrs. (lunch time — 1230 to 1300 hrs.)
Shift A 1200 to 0800 hrs.
Shift B 0800 to 1600 hrs.
Shift C 1600 to 2400 hrs.
Shift D 0600 to 1400 hrs.
Shift E 1400 to 2200 hrs.
Shift F 2200 to 0600 hrs.

How much and what type of leaves and holidays are admissible in a calendar year to
Executives & Non executives.

Answer

Casual Leave: 12 days per year for Executives & Non-unionised Supervisors and 14.5
days per year for Workmen.

Half Pay Leave: 20 per year for Executives & Non-unionised Supervisors and 21 per
year for Workmen.

Earned Leave: For Executives, Non-unionised Supervisors and Workmen, 30 days
earned leave per annum, earned at the rate of 2 ¥2 days per each month of service,
“Service" for this purpose will cover the periods of duty and periods of authorised leave

whatsoever or any leave without pay or leave salary.

CSL declared holidays — 12 days per year.




(x)

(xi)

(xii)

(xiii)

(xiv)

(xv)

Maximum number of EL accumulation & encashment allowed to executives and Non
Executives.

Answer

Maximum number of EL accumulation: 300 Nos.
Maximum number of EL encashment allowed is 50% of EL earned in a year, on
application during service and 300 EL at the time of superannuation.

Pay scale, annual increment percentage, allowances paid every month to employees
working on Fix Term contract basis.

Answer

Please refer Annexure Ill.

Number of employees promoted from Non executives category to Executive category
yearly since 2016.

Answer
Year No. of employees promote.d from supervisory category to
executive category
2016 7
2017 11
2018 8
2019 5
2020 8
2021 10
2022 9
(Upto Sep 2022)

Attendance & achievement bonus calculation details.
Answer

CSL does not pay attendance and achievement bonus.

Details of defined Contributory pension scheme for Executives and Non executives.
Answer

CSL contributes 10% of Basic Pay + Dearness Allowance to the NPS PRAN account
of all permanent employees, every month.

Details of Financial assistance scheme to Executives and Non-executives.
Answer
Nil.




(xvi)

(xvii)

Stagnation increment detail.
Answer

Please refer Clause 7 of CSL's Pay Revision Order dated April 02, 2018 placed at
Annexure | for Stagnation Increment to Executives and Non-unionised Supervisors.

Please refer Clause B2.3 of Long term wage settlement dated June 18, 2019 placed at
Annexure |l for Stagnation Increment to Workmen.

Details of Overtime payment calculation.

Answer

The hourly rate of overtime payment calculation for Workmen is given below:
((Basic Pay + Dearness Allowance)/198.2) X 2

(xviii) Per Manday rates of various categories of Executives & Non Executives.

(xix)

(xx)

(xi)

(xxii)

Answer

Information sought is not available with CSL.

Medical scheme & post-retirement medical scheme details.
Answer

Please refer Annexure IV.

Details of Promotional criteria for all the categories of Executives & Non Executives.
Answer

Please refer the Promotion Policy for Executives placed at Annexure V, Career
Development Policy for Supervisors placed at Annexure VI, Career Development Plan
for Workmen placed at Annexure VIl and Procedure for selection of Internal
Candidates to E-1 grade placed at Annexure ViIil.

Details of Financial assistant scheme for deceased employees due to Covid-19.
Answer

Financial assistance of Rs. 8 lakhs from the Cochin Shipyard Mutual and Public Welfare
Trust extended to the family of an employee who died due to Covid-19.

Details of Scholarship scheme & Incentive scheme.
Answer

CSL has put in place Nethruthwa Samvriddhi Yojana — Leadership Acceleration
Programme (LEAP) for pursuing higher studies for Executives, a copy of which is
placed at Annexure IX. Further, to recognize the academic excellence of wards of CSL
employees, CSL has instituted a Scholarship scheme titled Shipyard Pariwar Prath|bha
Puraskar, a copy of which is placed at Annexure X. There is no incentive s B
operated in CSL. :




(xxiii) Details of LTA/LTC scheme.
Answer

LTA upto 20% of Basic Pay per month is included in the basket of allowances for Board
Level Executives and paid as opted by the individuals.

10% of Basic Pay per month is included in the basket of allowances as LTA applicable
to Below Board Level Executives and Non-unionised Supervisors as per their option.

In the case of Workmen, either LTA or LTC is provided. Application for LTA for
Workmen will be called for in a block of four years and on approval, the disbursement
of amount sanctioned will be made in a phased manner over a period of four years.
The disbursement of LTA is based on seniority of the applicant employees and
depending on the availability of fund allotted for each financial year of the block year.
Workmen not receiving LTA can claim LTC and the LTC application form containing
the conditions is placed at Annexure XI.

(xxiv) Date of Annual Increment for all employees.
Answer

Annual increment is granted at the rate of 3% on Basic Pay after one year of service
subject to loss of pay.

(xxv) Weekly off day & Saturday working time.
Answer

CSL provides weekly off on seventh day of commencement of duty in a week. For
working time, please refer the answer to point (viii) above. Further, second and fourth
Saturdays are holidays for employees working in Shift NSA2, NSB2 and NSC1.

(xxvi) Details of various types of advances given to executives & Non-executives.
Answer

Conveyance Advance, Festival Advance, Recoverable Advance & School Re-
Opening Recoverable Advance. Please refer Annexure XIl for details.

(xxvii) Details of various types of Insurance schemes for employees.
Answer

Please refer Annexure 1V for details.

(xxviii) Details of welfare schemes for employees.
Answer
Please refer Annexure IV for details with respect to CSL Medical Assistance Schemes.

Please refer Annexure Xli for details with respect to Conveyance Advance Scheme.

Public Welfare Trust — Relief.




(xxix)
(xxx)

(xxxi)

2.

Please refer Annexure XIV for details with respect to Concession on tuition fees to
children of CSL employees/trainees studying in schools other than Bhavans Vidya
Mandir, Girinagar.

Please refer Annexure XV for details with respect to Tuition fee and admission fee
payable by children of CSL employeesi/trainees to M/s Bharatiya Vidya Bhavan.

Please refer Annexure XVI for details with respect to Housing Loan Interest Subsidy
Scheme.

Year wise expenditure on salaries, wages & allowances of executives of since 2016.

Year wise expenditure on salaries, wages & allowances of non executives of since
2016.

Answer (xxix) & (xxx)

(Amount in Rs.)

Financial Year Non-uniE:r?i;gtc;v;:ptrvisors Workmen
2016-17 62,98,90,055 82,15,62,686
2017-18 61,56,94,690 82,13,27,799
2018-19 94,46,65,623 72,67,25,890
2019-20 48,68,34,336 1,06,79,02,598
2020-21 84,30,33,197 78,24,04,363
2021-22 90,13,14,167 81,88,86,690

Total no. of executives, non executives, contract/fix term employees & subcontract
employees working on date.

Answer
Category Number
Executives 417
Non-unionised Supervisors 146
Workmen 1,201
Contract Personnel 1,391
Subcontract Employees 5,634

If you are not satisfied with the above reply, you may prefer an appeal within 30 days

from the date of receipt of this letter to Shri Bejoy Bhasker, Director (Technical) & Appellate
Authority, Cochin Shipyard Limited, Administrative Building, Cochin Shipyard Premises,
Perumanoor, Kochi — 682 015.

Thanking You,
Yours faithfully,

Syﬁ:gal N

Company Secretary & CPIO




COCHIN SHIPYARD LIMITED
Kochi-15
(P&A Department)

No. PERL/2(10)/07 Vol 1II 02 Apr 2018
OFFICE ORDER NO. PERL/032/2018

REVISION OF PAY SCALES OF BOARD AND BELOW BOARD LEVEL
EXECUTIVES AND NON-UNIONIZED SUPERVISORS
W.E.F. 01.01.2017

1. In pursuance to the Presidential Directives received from the
Ministry of Shipping (CSL Section), Govt. of India, vide letter No.SY-
11017/1/2009-CSL dated 31.01.2018, the company is pleased to revise
the scales of pay and allowances for Board and Below Board Level
Executives and Non-unionized Supervisors w.e.f. 01.01.2017. The pay
revision is strictly in accordance with the parameters and conditions as
notified by the Dept of Public Enterprises vide its OMs No. W-
02/0028/2017-DPE(WC)-GL-XIII/17 dated 03.08.2017, 04.08.2017 and
07.09.2017, as per the details given below:-

2, Revised Pay Scales

The following shall be the revised scales of pay for Board level and
Below Board level Executives and Non-unionized Supervisors w.e.f.
01.01.2017.

2.1. Scales of Pay - Executives Board Level

Sl | Grade (Schedule) Existing Scale Revised Scale from
No 01 Jan 2017

1 | DIRECTOR (B) ¥65000-75000 ¥160000-290000
2 | CMD (B) ¥75000-90000 ¥180000-320000

2.2. Scales of Pay-Executives Below Board Level

S1 Grade Existing Scale Revised Scale from

No 01 Jan 2017
1 El ¥16400-40500 ¥40000-140000
2 E2 ¥20600-46500 ¥50000-160000
3 E3 324900-50500 ¥60000-180000
1 E4 ¥29100-54500 ¥70000-200000
B ES5 ¥32900-58000 ¥80000-220000
6 E6 ¥36600-62000 ¥90000-240000
7 E7 ¥43200-66000 ¥100000-260000
8 E8 ¥51300-73000 ¥120000-280000
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23.

"2.3.

22.4.

23.1.

23.2.

23.3.

7
would be eligible for ¢ arson . pro-rata basis
wherever ue in terms of this Office Order on account of
revised basic pay, DA, increments, promotion (if any), leave
nca ment, ¢ plicable perks and allowan s, provident
fund, gratuity and pension as applicable from 01.01.2017.

The benefits of pay revision will, however, not be allowed Lo
those who have left the service of the Company after
( .01.2017 on the following grounds:
1} Dismissal :
J) Resignation without permission or notice
Resigned and left the service and bond liability has not
been discharged at the time of leaving the Company.
Abandoned the service
(e) Absconding from service

All Recoveries (including Notice Pay, if any) to be effected
from erstwhile Executives and Non-unionize Supervisors
will be re-calculated and recovered. Similarly wherever
amounts are due from such Executives the same will be
recovered from the arrears payable to them. Further, excess
payments, erroneous payments/arithmetical and system
errors if any in fixation of pay/calculation of arrears will be
subject to corrections, adjustments and requirements.

General

Salary in the revised scale will be disbursed w.e.f. Apr 2018
onwards. Payment of arrears in terms of this office order will
also be disbursed during Apr 2018, in two installments.

Excess payment, if any, made as a result of incorrect fixation
of ay in the revised scales and in calculation of arrears or
detected in the light of discrepancies noticed subsequently,
shall be recovered either by adjustment against future
payments due to the employee concerned or otherwise.

Anomalies, if any, arising out of implementation of this order
will be addressed separately.



8
23.4. fethod ~f fixation of pay in respect of supervisors
promoted 1rom workimen cadre

1 e Long Term Settlement (LTS) on wage revision applicable
to workmen is due from 01.04.2017. Hence, in the case of
Non-un'-nized Supervisors promoted from the workmen
ca '€ wu or after 01.04.2017, their pay will be fixed

visionally at the minimum of the revised scale of pay to

«ch they are promoted or at the Basic pay plus DA drawn
by the employee as on the date of promotion, whichever is
higher. Their basic pay will be refixed on implementation of
the wage settlement for workmen.

23.5. The above order on Pay Revision will remain in force till the
next Pay Scale Revision as per DPE orders applicable to
‘PSE’s or till further order issued by DPE.

~3.6. 1 any payment made to employees by way of this order,
recovery towards income tax, professional tax etc will be
effected as per Rules.

23.7. All other allowances, benefits and terms and conditions,
other than those specifically revised, as above will continue
as per existing Rules.

24. All issues pertaining to the Pay Revision Orders as above,
discrepancy, interpretation, clarification shall be addressed to P&A
department. The issues raised would be examined and the decision of
C&MD in this regard shall be final and binding.

25. Notwithstanding anything detailed above, the D =
guidelines/directives issued from time to time on any matter above will
have an overr ng effect and the same would be implementcd.

26. 7 1sissues with the approval of CMD.

23 % RRLALILCA3R)

CGM [R)
To
All Executives/Supervisors : Through I ranet
D(F)/D(O)
C s3/C s5/DC s
AGM (Admn) to CMD



Annexure |l

FORM H

MEMORANDUM OF SETTLEMENT ENTERED INTO BETWEEN THE MANAGEMENT
OF M/s. COCHIN SHIPYARD LTD, KOCHI - 682015 AND ITS WORKMEN
REPRESENTED BY COCHIN SHIPYARD EMPLOYEES ORGANISATION (INTUC), COCHIN SHIPYARD
EMPLOYEES FEDERATION (CITU), COCHIN SHIPYARD EMPLOYEES UNION, SHIPYARD EMPLOYEES
SANGH(BMS) UNDER SECTION 12 (3) OF INDUSTRIAL 2
DISPUTES ACT 1947 BEFORE THE DY. CHIEF LABOUR COMMISSIONER (C), COCHIN OVER THE ISSUE
OF LONG TERM WAGE SETTLEMENT FOR THE PERIOD 01.04.2017 TO 31.03.2027 ON 18™ JUNE 2019.

No.8(29,30,31&32)/2019/B6 18" June 2019

PRESENT

Representing Management

1. Shri Madhu § Nair Chairman & Managing Director

2. Shri D Paul Ranjan Director (Finance)

3. Shri N V Suresh Babu Director (Operations)

4. Shri Bejoy Bhasker Director (Technical)

5. ShriK J Ramesh Chief General Manager (Human Resources & Training)
6. Shri M Murugaiah Chief General Manager (Technical)

7. Shri K N Sreejith Chief General Manager (Ship Repair)

8. Shri A V Suresh Kumar General Manager (Ship Building, SBOC/S&.C)

¢. ShriV J Jose General Manager (Finance)

10. Shri A K Subash Deputy General Manager (Personnel & Administration)
I1. Shri K K Subramanian Assistant General Manager (Human Resources)

Representing CSL Workmen

A Cochin Shipyard Employees Organisation (INTUC)

None Attended

B Cochin Shipyard Employees Federation (CITU)

-
3
1 Adv. P Ragjeev - President
: -2 Adv. M Anilkumar - General Secretary
A 3" Adv. N Satheesh - Working President
: + 4= Shri Aniju P 3462 Secretary
5 Shn Prabhakaran A 3131  Vice President
‘6~ shii Vineeth V R 3643  Joint Secretary
7 * shri Ratheesh M 4000  Joint Secretary
.. 8 Shri XavierC C 3733 Treasurer
Wt
a O) s




















































FfeT Rigare fafAcs / COCHIN SHIPYARD LIMITED
&=l / Kochi - 15
(FTTHE TT TAHA FHET/ P&A Department)

No. P&A/18(167)/09

Annexure Il

06 TG/ Feb 2020

gR&sen wRwREt & gdfea 3 & gnus gath

REVISION OF CONSOLIDATED PAY OF

PROJECT OFFICERS - REG.

. F9ar 9RYT § diwusw/18(167)/09 feiier 20.07.2017 T €&t o
* Ref. circular No. P&A/18(167)/09 dated 20.07.2017.

3, mwaﬁﬁﬁ@mﬁﬁ%mwﬁgmmaﬁmﬁﬁ,aﬁ%

el st ik Ry afeteer sfteRE @ @i @@t da aee &g
IR &A1 &l AETTER Ser g3 FARRT a7 A 01 RqeY 2019 § W

ghar|

C&MD is pleased to order enhancement of monthly consolidated pay of
Project Officers, Senior Project Officers and Special Project Officers engaged on
contract basis. The enhanced consolidated pay will come into effect from
01 Oct 2019 as indicated below:-

Aisrar wafed et FAfra wfta daa F1 sohr (Wi 7E)
Afi/SE AT aaa  (vfa wAfya a7 | Break up of revised Consolidated Pay (per month)
crgrs! | Bty | et | o | e | swwim | e
Eotitvant consoli da%e 1| cenastinaesd B;sic Special | Accommodation | Conveyance
Tenure ) Allowance Allowance Allowance
e ey ®) ®) ®)
(per month) | (per month)
& & IR 9T IRAISAT He™& / Project Officers on contract basis
Ist year 330,000 337,000 | 25000 | 3700 4000 4300
IInd year 331,000 338,000 | 25500 | 3800 4100 4600
[lIrd year 332,000 - %¥40,000 27000 4000 4300 4700
3F F IR g ass TRAISET §g¥& / Senior Project Officers on contract basis
Ist year 338,000 347,000 | 32500 | 4800 5200 4500
lInd year * 339,000 348,000 | 33000 | 4900 5300 4800
[llrd year 340,000 ¥50,000 34000 5000 5400 5600
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- : Annexure |V

Hrt farqard forfa?e / COCHIN SHIPYARD LIMITED
F147 / Kochi - 682 015
F19+ v g9ma= 397 / P&A DEPARTMENT

7 T /99T . No.P&A/Admn/109/01/18 10 5% /August 2022

qf93 / CIRCULAR
' i ical Assi heme F i

Unioni rvisors

1. FTAT FTATEAT A aEAgA migat w7 fr q=g derrft Ml agrE v
sty farr 08 9@ 2022 F A€EERE TUF @7 ety Howme FfEET qEmE
ATSAT & FAfea BFiF 21 wad 2022 F v "y favva/26(i)/ 97 @ IV 9
FT O A |
Please refer Circular of even number dated 08 June 2022 regarding Insurance Linked
Contributory Medical Assistance Scheme for Executives and Non-unionised Supervisors
and Circular No.PERL/26(i)/97 VollV Pt dated 21 Feb 2022 regarding modified CSL
Medical Assistance Scheme.

2. FATE 08 WF 2022 F THET Aa0AA 96T F a=aA- 4 F AT, 17 At G a2
B oA [ F 187 F SAF0ATAT 7 AT / THFEFT HAT FAF AT AT Z17T 77
SEf F FgT U FHAr ST a9 # G Ao Z7eT 7 Jro | vE gt |
o AT A7 A A A7 Gt Her et Fr A v iy e
As per para-4 of the above referred circular dated 08 June 2022, it has been notified that
“the admissible expenses towards IP/day care treatment availed by Executives/Supervisors
and their eligible dependents at hospitals outside Ernakulam district shall be reimbursed by
CSL”. In such cases, all Executives and Non-unionized Supervisors have to follow the
procedures detailed as under for processing the bills for reimbursement:

a) Freferfia Fom wr Frfe sfoerft & =frgfa g £ st

Sanction from CMO shall be obtained for:

(i) Wﬁ?qmﬁ?mqﬁmwmerﬁvnmma’warmmn
ITHTT |
Treatment at hospitals outside Ernakulam for those who have declared their

residence at Ernakulam District.

(ii) AT 3 AT ST 5 F werAr e Bt § A aegaret § 37
Treatment at hospitals situated in districts other than the declared residential
district of the employee

b) Frer e Fer e 1 AT T 2

Sanction is not required for:

(i) 3% B F qerart § T w7 A fArame faa 2
Treatment at hospitals in their district where declared residence is located.

(i) e T A, e e ¥ e et § 3T

Treatment at empanelled hospitals in Ernakulam district, irrespective of the

declared residential address.
‘1}\\&,——/




































































































5. aTg] Wt IT=T< =17 $ 9RAYfF / Reimbursement of Outpatient treatment expenses:

a) =@ 9 # #ft 7 FfFer fiwr oifewft F Yy ST F d@weor #r e @ = R

Coverage of OP treatment has been excluded from the medical insurance policy
taken in this year.

b) ufa 9fEm 20,000/- U 7% F qrET= AdY IT=T =77 37 40,000/~ FUU TF F wsfie

At Iu=T = it afagfS dvaue g dardt et A gwq@ w07 A S g
#T STt
General OF treatment expenses upto Rs.20.000/- per family and Critical OP

treatment expenses upto Rs.40,000/- shall be reimbursed directly by CSL on
submission of OP claims to CSL

¢) e & TEfiT FaTer FeRAT ¥ e i Ay frar £ w9 (e -
4 % Frferar F FHEEAT (iv) & (ix)) | FreAith, S @D F St swmr Forw dogee
FrfereaT Fx & =ard fFafa i smosft
In the case of employees who have resigned from CSL, OP reimbursement is not

permitted [Serial Number (iv) & (ix) of the table at para-4]. However, medicines will
be dispensed from CSL Medical Centre for long term OP treatment.

d) ars=yfaet F arr drdt Iv=m =g i gfayf & et # gfogfS & oo g M
Hrwae #1 i @ gu Hwaee wr srift fmar s

Claims for reimbursement of OP treatment expenses with vouchers/bills shall be
forwarded to CSL marking attention to CMO/MO CSL for reimbursement.

e) HATHIT FHAT IT IT* I MIHT FRT TG AT T @Y Z4meit F7 0 qiidFa
s sfErw/REFEs 5 o F araw w froguee qfsar 5 & 22 R
STTT
Those medicines being taken continuously by the retired employee or his/her
eligible dependent, shall be dispensed from CSL Medical Centre based on the
prescription of an Authorized Medical Attendant / Medical Practitioner.

6. VT AT JFTAFT FHATTT Y &6 Q19T § FIEQT F1 AAAFT 7 F T5g+ §, 979

g0y g ¥ 3 Reiw 20 & 31 7€ 2022 ¥ v Hwgue FEfafiT JawTse < 9y
i woor # adftwoor FRmg sqeres arRes wwga w4

All eligible retired employees desirous of renewing the membership in the
scheme are requested to submit an online application for renewal in the
prescribed form available at CSL official website during 20 May 2022 to 31st

May 2022.

7. Sdt & fawr #7 serad @R fiur & adiwor § e ity w1 gem Refefe
IO FT SYART FF (44T AT GFhar g: -

The updation of dependents details and payment of premium towards renewal of
insurance can be paid using following steps:-

9T / Step- 1 : www.cochinshipyard.in / Related Links / Retirees corner 9 STd 3T
IYARTHAT ATEET AT qTHEE FT ITIRT FG retired employees portal 9T & T

T ®E, ST Ig F g SUereH g
g —





















ENCLOSURE -1

Cashless Service

Cashless hospitalization is a facility provided by the Insurance Company / TPA
wherein the Policy Holder can get admitted and undergo the required
treatment without paying directly for the medical expenditure. The eligible
medical expense, thus incurred, shall be settled by the Insurance Company
directly with the hospital.

This is to reduce the direct financial burden on insured individual at the time of
hospitalization. Therefore, whatever bill is raised by the healthcare provider,
Insurance Company settles it directly through Third Party Administrator (TPA),
Subject to policy terms and conditions.

Process for cashless

To avail the cashless facility one needs to approach the hospital which is
under the network of Insurance Company / TPA. The Insurance Companies
/ TPA have tie-up with various hospitals and to avail the cashless facility
you have to get admitted in one of these hospitals.

To avail this facility you need to fill a Pre Authorization form while getting
admitted to the Network hospital. The completed form is sent to the TPA by
the hospital. Depending upon the terms of the policy, the TPA, will issue an
authorization or a denial letter to the hospital.

Once this is done the hospital will start treatment and all expenses up to the
admissible limits under the terms & conditions of the policy will be
processed by the TPA in coordination with the Insurance Company as need
be.

Please carry your member ID card issued by HITPA and a valid Photo ID
(issued by govt. authority) Proof with you and submit the photo copy of the
same to the hospital. KYC (Know You Customer) details are mandatory for
all claims of Rs.1 lac and above

Please note that if authorization for cashless service from HITPA has been
received then at the time of discharge complete the following steps

Verify the bills and counter sign the bills

Pay for those items that are not reimbursable under the health insurance
policy

Leave the original discharge summary, bills and other investigation reports
with the hospital.

Retain a photocopy for your records.




If the authorisation for cashless is not received from HITPA or if

Cashless Service denied by HITPA the at the time of dischrge
complete the following steps.

Settle the hospital bills in full and collect all the bills, discharge summary,
investigation reports and other documents in original.

Confirm from hospital that bill is raised as per rates and terms agreed with
HITPA.

Lodge your claim papers with HITPA for reimbursement processing within
15 days of discharge

Cashless service may be denied in some of the situation as as
listed below.

The ailment or condition not covered under the policy

The insured amount not being sufficient to cover the hospitalization
expense

If the request for pre authorization is not received by HITPA in time. ie.,
within 24 hrs in case of emergency hospitalization or 48 hours in advance for
planned hospitalization.

If the information sent to HITPA is insufficient to confirm coverage

Where the reported symptoms or available/ medical inputs are inadequate
/incomplete to determine the liability of the insurer

Where the admission is primarily for investigation purpose unless
specifically exempted in the policy

Where the admission is less than 24 hrs duration except for specifically
exempted conditions or procedure in the policy

In case the personal information in policy and the coverage description
differs with records registered with HITPA

» Where the hospital has been removed from the Network.

This is only an indicative list of reasons but not exhaustive

® Please note that the denial of cashless service is not denial of
treatment. You can continue with the treatment pay for the
services to the hospital and later send the claim to HITPA for
reimbursement processing. The procedure for the same detailed
below




1. Procedure for reimbursement of claims

In non-network hospitals payment must be made up-front and for
reimbursement of claims the insured person may submit the necessary
documents to TPA (if claim is processed by TPA) / to the company (if claim is
processed by the company) within the prescribed time limit.

2. Documents to be submitted
The claim is to be supported with the following original documents and be
submitted within the prescribed time limit.

i.  Duly completed claim form;

ii. Photo ID, Age proof, Health Card - UHID, KYC documents

iii. Attending medical practitioner's / surgeon's certificate regarding
diagnosis/ nature of operation performed, along with date of diagnosis,
investigation test reports etc. supported by the prescription from
attending medical practitioner.
Original discharge card / day care summary / transfer summary;
Original final Hospital bill with detailed break-up with all original deposit
and final payment receipt;
Original invoice with payment receipt and implant stickers for all implants
used during Surgeries i.e. lens sticker and Invoice in cataract Surgery,
stent invoice and sticker in Angioplasty Surgery;
All previous consultation papers indicating history and treatment details
for current ailment;
All original diagnostic reports (including imaging and laboratory) along
with Medical Practitioner's prescription and invoice / bill with receipt from
diagnostic center;
All original medicine / pharmacy bills along with the Medical Practitioner's
prescription;
MLC / FIR copy-in Accidental cases only;
Copy of death summary and copy of death certificate (in death claims
only);
Pre and post-operative imaging reports;
Copy of indoor case papers with nursing sheet detailing medical history
of the Insured Person, treatment details and the Insured Person's
progress;
Cheque copy with name printed on the cheque leaf or copy of the first
page of the bank pass book or the bank statement not later than 3
months.

Note

In the event of a claim lodged as per Settlement under multiple policies clause
and the original documents having been submitted to the other insurer, the
company may accept the duly certified documents listed above and claim
settlement advice duly certified by the other insurer subject to satisfaction of the
company.




3. Time limit for submission of documents:

a) Reimbursement of hospitalization and pre-hospitalization expenses
(limited to 30 days) shall be submitted within 90 (Ninety) days of date of
discharge from hospital

b) Reimbursement of post hospitalization expenses (limited to 60 days)
shall be submitted within 30 (thirty) days from completion of post
hospitalization treatment.

Note: Waiver of this Condition may be considered in extreme cases of
hardship where it is proved to the satisfaction of the Company that under the
circumstances in which the insured was placed it was not possible for him or
any other person to give such notice or file claim within the prescribed
time-limit.

. The Insured Person shall also give the TPA / Company such additional
information and assistance as the TPA / Company may require in dealing
with the claim including an authorisation to obtain Medical and other records
from the hospital, lab, etc.

. All the documents submitted to TPA shall be electronically collected by Us for
settlement and denial of the claims by the appropriate authority.

. Scrutiny of Claim Documents
a) TPA shall scrutinize the claim form and the accompanying documents.
Any deficiency in the documents shall be intimated to the Insured
Person/ Network Provider as the case may be. If the deficiency in the
necessary claim documents is not met or is partially met in 10 working
days of the first intimation, TPA will send a maximum of 3 (three)
reminders. TPA at its sole discretion, decide to deduct the amount of
claim for which deficiency is intimated to the Insured Person and settle
the claim if observe that such a claim is otherwise valid under the Policy.

In case a reimbursement claim is received when a pre-authorisation
letter has been issued, before approving such a claim, a check will be
made with the Network Provider whether the pre-authorisation has been
utilized as well as whether the Insured Person has settled all the dues
with the Network Provider. Once such check and declaration is received
from the Network Provider, the case will be processed.

The claims towards Pre-Hospitalisation Medical Expenses and Post-
Hospitalization Medical Expenses shall be processed only after decision of
the main Hospitalization claim

. Day Care Treatment

) Day Care Treatment means medical treatment, and/or surgical
procedure which is undertaken under General or Local Anesthesia in
a hospital/day care centre in less than 24 hours because of
technological advancement, and which would have otherwise
required a hospitalization of more than 24 hours.




Treatment normally taken on an out-patient basis is not included in
the scope of this definition.

Day Care Treatment is eligible for cashless hospitalization.
Cashless request should be forwarded at least 48 hours prior to

admission in Hospital in case of a planned Hospitalization and within
24 hrs in case of emergency hospitalization

To avail cashless facility for dialysis claim cashless request need to be
submitted as single claim for every 2 weeks dialysis treatment
expenses as single claim and Total final expenses can be submitted
after completion of 2 weeks dialysis treatment.

kokokkk




ENCLOSURE.II

LIST OF NETWORK HOSPITALS IN KERALA

SI No Hospital Name Place District Category

1 | Chaithanya Eye Hospital Haripad Alappuzha Eye

2 |Ahalia Foundation Eye Hospital Kayamkulam Alappuzha Eye

3 |KVM Hospital Cherthala Alappuzha Multispeciality
4 |Sreekantapuram hospital Mavelikara Alappuzha Multispeciality
5 [Kinder Medical Service Private Limited Cherthala Alappuzha Speciality

6 |V S M Hospital Mavelikara Alappuzha Multispeciality
7 |Ebanzeer Kayamkulam Kayamkulam Alappuzha Multispeciality
8 |SAHRADHY A Hospital Alappuzha Alappuzha Multispeciality
9 |PROVIDANCE Hospital Alappuzha Alappuzha Multispeciality
10 Prathyasa Msgr Joseph Kandathil Memorial Cherthala Alappuzha Multispeciality

Cancer Research centre

11 |[Sagara Hospital Aalappuzha Alappuzha Multispeciality
12 |Amrita Institute of Medical Sciences Ernakulam Ernakulam Multispeciality
13 |Renai Medicity Hospital Palarivattom Ernakulam Multispeciality
14 |Aster Medcity Cheranllore Ernakulam Multispeciality
15 |Giridhar Eye Institute Edappally Ernakulam Eye

16 |Chaithanya Ent Hospital Ernakulam Ernakulam Speciality

17 |Aditya eye hospital Edappally Ernakulam Eye

18 |Ernakulam Medical Centre Ernakulam Ernakulam Multispeciality
19 |Ahalia Foundation Eye Hospital Palarivattam Ernakulam Eye
20 |Ahalia Foundation Eye Hospital Nort Paravur Ernakulam Eye
21 |Specialists Hospital nort.h railway Ernakulam Speciality

station
22 |Vijaya Kumara Menon Hospital Tripunitaura Ernakulam Multispeciality
23 |Ahalia Foundation Eye Hospital Muvattupuzha Ernakulam Eye
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24 |Little Flower Hospital Angamaly Ernakulam Multispeciality
25 |Maj Hospital Edappally Ernakulam Multispeciality
26 |Giridhar Eye Institute Kadavanthara Ernakulam Eye

27 |KG Hospital , Angamaly Angamaly Ernakulam Multispeciality
28 |Lakshmi Hospital, Diwan Road Diwan'S Road Ernakulam Multispeciality
29 |Lisie Hospital Kaloor Ernakulam Multispeciality
30 [Medical Trust Hospital MG Road Ernakulam Multispeciality
31 |The Eye Foundation Edappally Ernakulam Eye

32 |Lourdes Hospital Pachalam Ernakulam Multispeciality
33 |Pvs Memeorial Hospital Kaloor Ernakulam Multispeciality
34 |Rajagiri Hospital Aluva Ernakulam Multispeciality
35 |Vijaya Kumar Menon Tripunithura Ernakulam Multispeciality
36 |Vasan Eye Care M.G.Road Ernakulam Eye

37 |Vasan Eye Care Palarivattom Ernakulam Eye

38 |Giridhar Eye Institute Vypin Ernakulam Eye

39 |Vasan Eye Care Vytila Ernakulam Eye

40 |Kristu Jayanthi Hospital Vypin Ernakulam Multispeciality
41 |Indira Gandhi Co-Operative Hospital Kadavanthra Ernakulam Multispeciality
42 |St.Joseph's Hospital Manjummel Ernakulam Multispeciality
43 |Sree Sudheendra Medical Mission Hospital |Kacheripady Ernakulam Multispeciality
44 |Cochin Hospital M.G.Road Ernakulam Multispeciality
45 |Najath Hospital Aluva Ernakulam Multispeciality
46 |Krishna Hospital Chittoor Ernakulam Multispeciality
47 |Kinder Medical Service Private Limited Edappally Ernakulam Multispeciality
48 |PS Mission Hospital Maradu Ernakulam Multispeciality
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49 |San Joe Hospital Perumbavoor Ernakulam Multispeciality
50 [Sangeeth Hospital Mattancherry Ernakulam Multispeciality
51 |V.G Saraf Memorial Hospital Ravipuram Ernakulam Multispeciality
52 |Fatima Hospital Kochi Ernakulam Multispeciality
53 |The Eye Foundation Chamgampuzha Ernakulam Eye

54 ggls\;)aitt;L;pAulzlgaRi:;f:Ea(tjizztSruper Specialty Muvattupuzha Ernakulam Multispeciality
55 |KMK Hospital Paravoor Ernakulam Multispeciality
56 |MOSC Medical College Hospital Kolencherry Ernakulam Multispeciality
57 |Vatheyayath Hospital Perumbavoor Ernakulam Multispeciality
58 [Bharath Rural Hospital & Training Centre  (Moothakunnam Ernakulam Multispeciality
59 |Varma Hospital Thripunithura Ernakulam Multispeciality
60 |Roshan Eye Care Hospital Thripunithura Ernakulam Eye

61 |City Hospital Ernakulam Ernakulam Multispeciality
62 |Lakshmi Hospital, Panayappally Panayappally Ernakulam Multispeciality
63 |KPM Eye Hospital & Laser Centre Ernakulam Ernakulam Eye

64 [Nedumchalil Trust Hospital Ernakulam Ernakulam Multispeciality
65 gr‘i‘i;(/fﬂr:;y Mission Hospital, Arakunnam, Arakunnam Ernakulam Multispeciality
66 }\(Ajtrhif;llzl;:gedical Mission Hospital, Kothamangalam  |Ernakulam Multispeciality
67 |DEVIHOSPITAL, TRIPUNITHURA Ernakulam Ernakulam Multispeciality
68 |MADONA HOSPITAL, ANGAMALY Ernakulam Ernakulam Multispeciality
69 I(fl};?iittl}lltinya Eye Hospital & Research Ernakulam Ernakulam Eye

70 |Arogyalayam Hospital, Aluva Aluva Ernakulam Multispeciality
71 fg;ﬁgﬁiggﬁfltah Pazhanganadu, izﬁzl\;grg; li:'ll’am Ernakulam Multispeciality
72 |B & B Memorial Hospital Thrikkakkara Ernakulam Multispeciality
73 |Lotus Eye Care Hospital, Ernakulam Ernakulam Ernakulam Eye
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Mookannoor,

74 |MAG]J Hospital, Mookannur Ernakulam Multispeciality
Angamaly

75 [Carmel Hospital, Aluva Aluva Ernakulam Multispeciality

76 |Gautham Hospital Kochi Ernakulam Multispeciality

77 THRIKKAKARA MUNICIPAL CO KAKKANAD Ernakulam Multispeciality
OPERATIVE HOSPITAL

78 |INIRMALA MEDICAL CENTRE MUVATTUPUZHA Ernakulam Multispeciality

79 |Jishy Hospital Kochi Ernakulam Multispeciality

80 [Chaithanya Eye , Palarivattom Palaravittom Ernakulam Eye

81 |NSD Raju Eye Clinic Vyttilla Ernakulam Eye

82 [Vijayalakshmi Hospital Kadavanthara Ernakulam Speciality

83 |Alpha ENT Hospital Ernakulam Ernakulam Speciality

84 |St. Joseph Hospital Kothamangalam  |Ernakulam Multispeciality

85 [JACOBS EYE Hospital Palarivattom Ernakulam Eye

86 [Don BOSCO Hospital North Paravoor Ernakulam Multispeciality

87 [Vimala Hospital Kanjoor Ernakulam Multispeciality

88 [Samaritian Heart Institute Kizhakkambalam |Ernakulam Multispeciality

89 [Karothukuzhi Hospital Aluva Ernakulam Multispeciality

90 [Susrutha eye hospital, Kakkananadu Kakkanadu Ernakulam Eye

91 SREE NARYANA INSTITUTE OF CHALAKKA, Ernakulam Multispecialit
MEDICAL SCIENCES North peey

92 Apollo Adlux Hospital, Karukutty, Karukutty, Angalam| Ernakulam Multispeciality
Ernakulam

93 |Welcare Hospital, Vytilla Vytilla, Ernakulam |Ernakulam Multispeciality

94 |RCM Eye Hospital Thripunithura Ernakulam Eye

95 |CIMAR COCHIN HOSPITAL Edappally Ernakulam

96 |Holy Family Hospital Thodupuzha Idukki Multispeciality

97 [Chazhikattu Hospital Thodupuzha Idukki Multispeciality

98 |Al-Azhar Medical College, Thodupuzha Thodupuzha Idukki Multispeciality
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99 [Bishop Vayalil Medical Centre Moolamattom Idukki Multispeciality
100 [Medical Trust Hospital, Nedumkandam Nedumkandam Idukki Multispeciality
101 [St.Marys Hospital Thodupuzha Thodupuzha Idukki Multispeciality
102 [Morning Star Medical Centre, Adimali Adimaly Idukki Multispeciality
103 [Devamatha Hospital- Rajakumary Rajakumary-idukki |Idukki Multispeciality
104 |Karuna Medical Centre Nedumkandam Idukki Multispeciality
105 |Alphonsa Hospital, Murikkassery Murikkassery Idukki Multispeciality
106 [Idukki District Co-operative Hospital Thodupuzha Idukki Multispeciality
107 [Karuna Thodupuzha Thodupuzha Idukki Multispeciality
108 [Mudakkayam Medical Trust Hospital Mundakkayam Idukki Multispeciality
109 |Vasan Eye Care Kannur Kannur Eye

110 [Tellicherry co-operative hospital Thalassery Kannur Multispeciality
111 [Dhanalakshmi Hospital Cannanore Kannur Multispeciality
112 [Anaamaya Medical Institute Payyanur Kannur Multispeciality
113 g?ri?tziir (InAs;itel;tlew(;lfwl\gelg;ﬁusrc)uiences Kannur Kannur Multispeciality
114 [Ashoka Hospital - Kannur Kannur Kannur Multispeciality
115 [Indira Gandhi Hospital Kannur Kannur Multispeciality
116 [Dr.Binues Sunrise Eye care Kannur Kannur Eye

117 |Thaliparamba Cooperative Hospital Thaliparambu Kannur Multispeciality
118 [Jyothis Eye Hospital Kannur Kannur Eye

119 [Lourde Hospital Kannur Kannur Multispeciality
120 |St Martin Deporres Hospital Kannur Kannur Multispeciality
121 [GIMCARE Hospital Kannur Kannur Multispeciality
122 [BKM Kannur Kannur Kannur Multispeciality
123 [Sreechand Hospital, Kannur Kannur Kannur Multispeciality
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124 [Ahalia Foundation Eye Hospital Kasargod Kasargodu Eye

125 [United Medical Centre, Kasargodu Kasargodu Kasargodu Multispeciality
126 }S)i?ffgam Integreated Medical Serives Kanhangad Kasargodu Multispeciality
127 [Krishna Hospital Kasargodu Kasargodu Multispeciality
128 ?fﬁg?ilaizfggzﬁ)ofMedical Sciences Kasargodu Kasargodu Multispeciality
129 [Deepa Nursing Home Khangadu Kasargodu Multispeciality
130 [Ceeyam Hospital Kasargod Kasargodu Multispeciality
131 [Chaithra Medical Centre Kasargod Kasargodu Multispeciality
132 |Precise Eye Care & Research Centre Karunagapally Kollam Eye

133 [Travancore Medical College & Hospital Thattamala Kollam Multispeciality
134 [Valiyath Institute of Medical Sciences Karunagappally Kollam Multispeciality
135 [Bishop Benziger Hospital Mundakkal Kollam Multispeciality
136 |Dr. Nairs Hospital Residency Road Kollam Multispeciality
137 |KIMS Kollam Multi Specialtiy Hospital Pallimukku Kollam Multispeciality
138 [Upasana Hospital Kadappakkada Kollam Multispeciality
139 IS{r(fsepIi\tlglr,aI}g)Taz;uSt Medical Mission Kollam Kollam Multispeciality
140 [Pranavam Hospital, Punalur, Kollam Punalur Kollam Multispeciality
141 [Matha Medical Centre, kollam Kollam Kollam Multispeciality
142 [Assissi Atonment Hospital Perumpuzha, ChavajKollam Multispeciality
143 [Shankers Eye Hospital Punulur Kollam Eye

144 |Shankers Hospital Kollam Kollam

145 [Aravind Medical Centre Chavara Kollam Multispeciality
146 [Azeezia Medical College Hospital Meeyannoor Kollam Multispeciality
147 |[Padmavathy Medical Foundation Sasthamcotta Kollam Multispeciality
148 [Dr.Nairs Hospital , Kollam Kollam Kollam Multispeciality
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149 [Amardeep Eye care Hospital, Kollam Kollam Kollam Eye

150 [Mercy Hospital, Valakom, Kottarakkara I\éilt?al;(l){lll(l;ra Kollam Multispeciality
151 |Pearl Hospital, Karunagappally Karunagappaly Kollam Multispeciality
152 [SBM KARUNAGAPPALLY Karunagappaly Kollam Multispeciality
153 |Rapha Aroma Hospital Kottarakkakkara  |Kollam Multispeciality
154 [Meditrina Kollam Kollam Kollam Multispeciality
155 |PMC speciality Hospital Kottarakkara Kottrakkakkara Kollam Multispeciality
156 [BR Hospital Kollam Kollam Multispeciality
157 |Vijaya Hospital Kottarakkakkara Kottarakkakkara |Kollam Multispeciality
158 [Ahalia Foundation Eye Hospital Changanassery Kottayam Eye

159 (St Thomas Hospital Changanassery Kottayam Multispeciality
160 [SH Medical Centre Hospital Kottayam Kottayam Multispeciality
161 |[Caritas Cancer Institute Thellakom Kottayam Multispeciality
162 [Udayagiri Multi Speciality Hospital Changanassery Kottayam Multispeciality
163 [Vasan Eye Care Karapuzha Kottayam Eye

164 [PNP Ponkunnam Ponkunnam Kottayam Multispeciality
165 |Alphonsa Eye Hospital Ettumanoor Kottayam Eye

166 [Holy Ghost Mission Hospital Muttuchira Kottayam Multispeciality
167 [Mary Queens Mission Hospital Kanjirapally Kottayam Multispeciality
168 [Carmel Medical Centre, Pala Pala Kottayam Multispeciality
169 [Aravinda Hosapital Ponkunnam Kottayam Multispeciality
170 ?g&iﬁi‘fsmg Home, Karukachal, Karukachal Kottayam Multispeciality
171 [Sanjeevani Hospital, Chanaganassery Changassery Kottayam Multispeciality
172 Eg\qffiﬁ?ii}[TAL’ KUDAMALOOR, Kottayam Kottayam Multispeciality
173 [Mercy Hospital, Pothy Thalayolaparambu |Kottayam Multispeciality
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174 [Mar Sleeva Medicity , Pala Palai Kottayam Multispeciality
175 [Marian Medical Centre Pala Kottayam Multispeciality
176 [Little Lourdes, kidangoor Pala Kottayam Multispeciality
177 [St Mary's hospital-kottayam/manarcadu kottayam/manarcadyKottayam Multispeciality
178 [St. Vincents Hospital, Kuravilangadu Kuravilangadu Kottayam Multispeciality
179 [CNK Hospital I(é};?;%iﬁssery’ Kottayam Multispeciality
180 |Vasan Eye Care Arayadathupalam |Kozhikodu Eye
181 |Vasan Eye Care Patteri Kozhikodu Eye
182 [Al Salama Eye Hospital Arayidathupalam  |Kozhikodu Eye
183 [Baby Memorial Hospital Arayidathupalam  |Kozhikodu Multispeciality
184 [Meitra Hospital, Kozhikode
185 [Malabar Multi Speciality Hospital Eranhippalam Kozhikodu Multispeciality
186 [National Hospital Mavoor Kozhikodu Multispeciality
187 [Ahalia Foundation Eye Hospital Vadakara Kozhikodu Eye
1gg [Malabar Medical College & Research Modakkallur Kozhikodu Multispeciality
Centre

189 [Metro Intrnational Cardiac Centre Pvt Ltd  [Poovangal Kozhikodu Speciality
190 [MVR Cancer Centre & Research Institute  |Poolacode Kozhikodu Speciality
191 [Starcare Hospital gjz;;l;hondayad Kozhikodu Multispeciality
192 [Aster MIMS govindapuram Kozhikodu Multispeciality
193 |Shiba Hospital g:;al‘\‘ﬁi‘;‘f Kozhikodu Multispeciality
194 [Pvs Hospital Railway Station RogKozhikodu Multispeciality
195 |Koyas Hospital kozhikode Kozhikodu Multispeciality
196 |Kozhikode Dt.Co-operative Hospital kozhikode Kozhikodu Multispeciality
197 [Comtrust Eye Hospital kozhikode Kozhikodu Eye
198 [Dr. Sreekanth Eye Care Hospital, Calicut  |Calicut Kozhikodu Eye
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199 [Asten Specialty Orthopaedic Hospital Calicut Kozhikodu Multispeciality
200 |Ascent Hospital, Calicut Calicut Kozhikodu Multispeciality
201 |Chest Hospital, Calicut Calicut Kozhikodu Multispeciality
202 |Nirmala Hospital Calicut Kozhikodu Multispeciality
203 |St Joseph hospital Calicut Kozhikodu Multispeciality
204 [Lisa Hospital Calicut Kozhikodu Multispeciality
205 ]SD{J é*({éi@?ﬂ%?ﬁ%&?;ﬁ?; Calicut Kozhikodu Multispeciality
206 fféﬁlﬁi Jﬁ“““te of Medicla Sciences -0,y Kozhikodu Multispeciality
207 |Ahalia Foundation Eye Hospital Malappuram Malappuram Eye
208 |Ahalia Foundation Eye Hospital Manjeri Malappuram Eye
209 |HOLY CROSS HOSPITAL PVT LTD Manjeri Malappuram Multispeciality
210 |Moulana Hospital Perintalmanna Malappuram Multispeciality
211 [Korambayil Hospital Manjeri Malappuram Multispeciality
212 [ALMAS HSOPITAL Changuvetty Malappuram Multispeciality
213 |Kims Al Shifa Super Speciality Hospital Perintalmanna Malappuram Multispeciality
214 |AL SALAMA EYE HOSPITAL Perintalmanna Malappuram Eye
215 |NIMS , Nilambur Nilambur Malappuram Multispeciality
216 |ASCENT ENT HOSPITAL g:‘rlifl‘t‘; ;}I(;laa‘i;na Malappuram ENT
217 |Prasanthi Hi-Tech Hospital Manjeri,Malappuran Malappuram
218 |Ernad Hospital Malappuram Malappuram
219 [MBH Hospital Malappuram Malappuram Multispeciality
220 [Maanu Memorial Hospital Malappuram Malappuram Multispeciality
221 g?ri?tziir (InAS;itel;tle\/[(;lf\/ll\geIgi)ct?; kSkc;ii?nces Kottakkal Malappuram Multispeciality
222 |Ahalia Foundation Eye Hospital E;I;ilkzguvu, Palakkad Eye
223 |Ahalia Foundation Eye Hospital Kunthipuzha Palakkad Eye

List of Network Hospitals - Kerala Page 9 of 14

Encl.ll



224 |Ahalia Foundation Eye Hospital Pattambi Palakkad Eye

225 |Lakshmi Hospital Chittur Road Palakkad Multispeciality
226 |Thangam Hospital Of Pmrc West Yakkara Palakkad Multispeciality
227 |ASCENT ENT HOSPITAL Harikkara Palakkad Speciality

Streetcourt Road

228 |Trinity Eye Centre Manali Junction Palakkad Eye

229 [P K Das Institute of Medical Sciences Ottapalam Palakkad Multispeciality
230 |Vasan Eye Care Kunnathur Medu  |Palakkad Eye

231 [Welcare Hospital Welcare Junction |Palakkad Multispeciality
232 |Athani Hospital Nattukal Palakkad Multispeciality
233 |Sevana Hospital and Research Centre pattambi Palakkad Multispeciality
234 |Seventh-Day Adventist Hospital Ottapalam Palakkad Multispeciality
235 |Paalana Institute of Medical Sciences Kannadi Palakkad Multispeciality
236 [Sevana Hospital , Palakkad Palakkad Palakkad Multispeciality
237 |Avitis Super Specialty Hospitals Pvt Ltd Nemmara Palakkad Multispeciality
238 [SAI Hospital Palakkad Multispeciality
239 [Ahalia Diabetic Center Palakkad Palakkad Multispeciality
240 |Mother Care Hospital Mannarkkad Palakkad Multispeciality
241 |Vasan Eye Care Thiruvalla Pathanamthitta Eye

242 |Christian Mission Hospital Pandalam Pathanamthitta Multispeciality
243 g:;g:lgﬁﬂﬁ Speciality Hospital in Pandalam Pathanamthitta Multispeciality
244 [MGM Muthoot Medical Centre Kozhenchery Pathanamthitta Multispeciality
245 |Believers Church Medical College Hospital |Thiruvalla Pathanamthitta Multispeciality
246 [Muthoot Hospitals Pathanamthitta Ring Road Pathanamthitta Multispeciality
247 [Ahalia Foundation Eye Hospital College Road Pathanamthitta Multispeciality
248 |St. Gregorious ,Parumala iiﬁ:ﬁﬁthitta Pathanamthitta Multispeciality
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249 |Tiruvlla Medical Mission Hospital Pathanamthitta Multispeciality
Manthanam Road,
250 St.Thomas Hospital, Chengannur, Malakkara, Aranmu|Pathanamthitta Multispeciality
Malakkara
251 |Pushpagiri Medical Colllege Hospital Thiruvalla Pathanamthitta Multispeciality
252 |Holy Cross Adoor Adoor Pathanamthitta Multispeciality
253 [Line Line Adoor Adoor Pathanamthitta Multispeciality
254 [Kerala Institute Of Medical Science Anayara Thiruvananthapuram |(Multispeciality
255 [Precise Speciality Eye Care Ttc Junction Road |Thiruvananthapuram |Eye
256 [S K Hospital Pangode Thiruvananthapuram (Multispeciality
257 |S P Fort Hospital Pazhavangadi Thiruvananthapuram [Speciality
258 |Sut Royal Hospital Pongumoodu Thiruvananthapuram |Multispeciality
259 |Ahalia Foundation Eye Hospital . Thiruvananthapuram (Eye
Near Uloor Bridge
260 |Ahalia Foundation Eye Hospital Attingal Thiruvananthapuram (Eye
261 |Vasan Eye Care Pattom Thiruvananthapuram (Eye
262 Chailthanya Eye Hospital & Research Kesavadasapuram |Thiruvananthapuram |[Eye
Institute
263 [Saraswati Hospital Villaparassala Thiruvananthapuram (Multispeciality
264 |India Hospital Ié};miilharlamman Thiruvananthapuram (Multispeciality
\
265 |Ananthapuri Hospital & Research Institute [Nh Bypass, Chackai|Thiruvananthapuram |Multispeciality
266 |NIMS HOSPITAL NEYYATTINKARA Thoppil Thiruvananthapuram |Multispeciality
267 Sree Gokulam Me.dlcal College And Venjaramoodu Thiruvananthapuram |Multispeciality
Research Foundation
268 |S.U.T. Hospital Pattom Thiruvananthapuram |Multispeciality
269 |Amardeep Eye Care Peroorkkada Thiruvananthapuram (Eye
270 [Cosmopolitan Hospital Pottakkuzhi Road |Thiruvananthapuram |Multispeciality
271 |[Attukal Devi Institute Of Medical Sciences I"ll"lhlruvananthapura Thiruvananthapuram (Multispeciality
272 |Dr.Priyas Hospital f{i?;ﬁ?;z’l Thiruvananthapuram |Multispeciality
. Kazhakootam, . . —
273 |AJ Hospital TVM Thiruvananthapuram |Multispeciality
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274 |Divya Prabha Eye Hospital, TVM Trivandrum Thiruvananthapuram (Eye

275 |Jayanthi Fertility Clininc Karakulam Thiruvananthapuram ([Speciality

276 |PRS Hospital Thiruvananthapuran| Thiruvananthapuram |Multispeciality
277 |G.G.Hospital Thiruvananthapuran| Thiruvananthapuram |Multispeciality
278 [Lords Hospital, Tvm Anayara, Trivandrur| Thiruvananthapuram |Multispeciality
279 slie\:riii lr; Sree Narayana Medical Mission, Varkala Thiruvananthapuram |(Multispeciality
280 EEEggEIEAAE];ﬁCAL CENTRE, Trivandrum Thiruvananthapuram |(Multispeciality
281 [Meditrina Hospital, Trivandrum Trivandrum Thiruvananthapuram |(Multispeciality
282 |Mamal Hospital Trivandrum Thiruvananthapuram |Multispeciality
283 |Roland Hospital Trivandrum Thiruvananthapuram |Multispeciality
284 |Nirmala Hospital, Trivandrum Trivandrum Thiruvananthapuram |Multispeciality
285 |TSC HOSPITAL PVT LTD KULATHOOR Thiruvananthapuram |Multispeciality
286 [Anupama Hospital Neyyattinkara Thiruvananthapuram |(Multispeciality
287 |Janaki Nursing Home I;ﬁizl;l;?;ior’ Thiruvananthapuram (Multispeciality
288 [Holy Cross Trivandrum Thiruvananthapuran| Thiruvananthapuram |Multispeciality
289 [Kolath Medical Centre Trivandrum Thiruvananthapuram |Multispeciality
290 |Kaduvayil Thangal Hospital Trivandrum Thiruvananthapuram |Multispeciality
291 |Neyyar Medcity Hospital Trivandrum Thiruvananthapuram |Multispeciality
292 |S P Well Fort Trivandrum Thiruvananthapuram |Multispeciality
293 |Sree Nethra Eye Care Palayam Thiruvananthapuram (Eye

294 [Medicare Hospital Kodungallur Thrissur Multispeciality
295 [Ahalia Foundation Eye Hospital Kuruppam Road  |Thrissur Eye

296 |Ahalia Foundation Eye Hospital Irinjalakuda Thrissur Eye

297 [Amala Institute Of Medical Sciences Amala Nagar Thrissur Multispeciality
298 |Sun Medical and Research Centre Kannamkulangara |Thrissur Multispeciality
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299 |Vasan Eye Care Tb Road Thrissur Eye

300 [Aswini Hospital Patturaikkal Thrissur Multispeciality
301 [Jubilee Mission Hospital Thrissur Thrissur Multispeciality
302 [Drishyam Eye Care Hospital Eovilakathumpaada Thrissur Eye

303 |I Vision Eye Hospital Koorkenchery Thrissur Eye

304 |DR. Rani Menon's Eye Clinic Kanjani Road Thrissur Eye

305 [Modern Hospital Kodungallur Thrissur Multispeciality
306 [Rajah Memorial Charitable Hospital Chavakkad Thrissur Multispeciality
307 [West Fort Hospital Thrissur Round Thrissur Multispeciality
308 (I Vision Chalakudy Chalakudy Thrissur Eye

309 [GEM Hospital Paravattani Thrissur Multispeciality
310 [Royal Hospital, Thrissur Thrissur Thrissur Multispeciality
311 l;/llfgll;(s)gngTIAN HOSPITAL, Thrissur Thrissur Multispeciality
312 |St.James Hospital, chalkudy Thrissur Thrissur Multispeciality
313 [Secred Heart Mission Hospital Pullur Irinjalakuda Thrissur Multispeciality
314 mall/glitss?gsggnsg IOTS‘;It‘aD (Mary ENGANDIYUR  |Thrissur Multispeciality
315 [Devamatha Hospital Koratty, Thrissur | Thrissur Multispeciality
316 [Rohini Hospital Thrissur Thrissur Multispeciality
317 [Bishop Alappat Mission Hospital Irinjalakuda Thrissur Multispeciality
318 [Ahalia Foundation Eye Hospital Kalpetta Wayanad Eye

319 [Vinayaka Hospital-sulthan bathery sulthan bathery Wayanad Multispeciality
320 [St.Martin Hospital, Ambalavayil Ambalavayil Wayanad Multispeciality
321 [LEO Hospital, Kalpetta Kalpetta wayanad Multispeciality
322 [Assumption Hospital Sultan Bathery Sultan Bathery wayanad Multispeciality
323 DM WAYANAD INSTITUTE OF Meppadi wayanad Multispeciality

MEDICAL SCIENCES
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324 [Sree Ramakrishna Hospital Thiruvananthapuran| Thiruvananthapuram |Multispeciality
325 ﬁ;&%ﬁiﬁ%ﬁ:;égg%}g;&}{ cH Alappuzha Alappuzha Multispeciality
326 [MUM Hospital Monipally Ernakulam Multispeciality
327 [Ghura Dharma Mission Hospital Mala Ernakulam Multispeciality
328 [Mitera Hospital Kottayam Kottayam Multispeciality
329 [JMP- Piravom Piravom Ernakulam Multispeciality
330 [JK Hospital, Kottayam Kottayam Kottayam Multispeciality
331 [Karakona Medical college Karakonam Thiruvananthapuram |Multispeciality
332 (Silverline Hospital Kadavanthara Ernakulam Multispeciality
333 [Akshya Maternity Hospital Kadavanthara Ernakulam Single Specilaity
334 [Carmel Medical Centre, Varapuzha :Fyhir umu‘ppam, Ernakulam Multispeciality
335 [Futureace Hospital Edappally Ernakulam Multispeciality
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ENCL. 111

LIST OF NON PAYABLE ITEMS

SN ITEM/DESCRIPTION REMARKS
1 |BABY FOOD Not Payable
2 |BABY UTILITIES CHARGES Not Payable
3 |BEAUTY SERVICES Not Payable
Payable for cases who have
4 |BELTS/ BRACES undergone surgery of thoracic or
lumbar spine
5 |[(BUDS Not Payable
6 |COLD PACK/HOT PACK Not Payable
7 [CARRY BAGS Not Payable
8 |EMAIL / INTERNET CHARGES Not Payable
FOOD CHARGES (OTHER THAN
9 |PATIENT'S DIET PROVIDED BY Not Payable
HOSPITAL)
10 |LEGGINGS Payable in case of varicose vein
surgery
11 [LAUNDRY CHARGES Not Payable
12 (MINERAL WATER Not Payable
13 [SANITARY PAD Not Payable
14 [TELEPHONE CHARGES Not Payable
15 [GUEST SERVICES Not Payable
16 [CREPE BANDAGE Not Payable
17 |DIAPER OF ANY TYPE Not Payable
18 [EYELET COLLAR Not Payable
Reasonable costs for one sling in
19 [SLINGS case of upper arm fractures is
payable
20 f/ILAOI%II){I?\IIz}O([)JIE III)\ISN%T{I; gﬁl?/[iiE S Part of Cost of Blood, not payable
21 SERVICE CHARGES WHERE NURSING Part of room charge not payable
CHARGE ALSO CHARGED separately
2 Television Qharges Payable .under room Not Payable
charges not if separately levied
23 |SURCHARGES Part of Room Charge Not payable separately
24 |ATTENDANT CHARGES Not Payable - Part of Room Charges

List of non-payable items

Page 1 of 3

Encl. Il



EXTRA DIET OF PATIENT (OTHER THAN

Patient Diet provided by hospital is

25 |THAT WHICH FORMS PART OF BED
CHARGE) payable
26 |BIRTH CERTIFICATE Not Payable
27 |CERTIFICATE CHARGES Not Payable
28 |COURIER CHARGES Not Payable
29 |CONVEYANCE CHARGES Not Payable
30 |MEDICAL CERTIFICATE Not Payable
31 [MEDICAL RECORDS Not Payable
32 |PHOTOCOPIES CHARGES Not Payable
1 hl\/rls(?RTUARY CHARGES Payable up to 24 shifting charges not payable
34 |WALKING AIDS CHARGES Not Payable
35 OXYGEN CYLINDER (FOR USAGE Not Payable
OUTSTDE THE HOSPITAL)
36 [SPACER Not Payable
37 [SPIROMETRE Device not payable
38 |NEBULIZER KIT Not Payable
39 [STEAM INHALER Not Payable
40 |ARMSLING Not Payable
41 |THERMOMETER Not Payable
42 |CERVICAL COLLAR Not Payable
43 |SPLINT Not Payable
44 |DIABETIC FOOT WEAR Not Payable
45 |KNEE BRACES (LONG/ SHORT/ HINGED) |Not Payable
46 ﬁl\]j[](i)]gl\I/ILl\I/IZ%];ILIZENSHOULDER Not Payable
47 |LUMBO SACRAL BELT EEZZE;Z:;?;IZ:;V (l)lt? lllll;al;/t)ear spine
Payable for any ICU patient
requiring more than 3 days in ICU,
48 NIMBUS BED OR WATER OR AIR BED all patients with paraplegia/
CHARGES quadriplegia for any reason and at
reasonable cost of approximately Rs
200/ day
49 | AMBULANCE COLLAR Not Payable
50 |AMBULANCE EQUIPMENT Not Payable
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Payable for cases who have

51 [ABDOMINAL BINDER .
undergone surgery of lumbar spine.
(Toiletries are not payable, only
52 |CREAMS POWDERS LOTIONS prescribed medical pharmaceuticals
payable)Payable when prescribed
ECG ELECTRODES Upto S electrodes are For longer stay in ICU, may require a
53 . . change and at least one set every
required for every case visiting OT or ICU. . .
single day is payable
54 |GLOVES - Sterilized Gloves payable Unsterilized gloves not payable
55 |NEBULISATION KIT Payajble'rea.sonably if used during
hospitalisation
ANY KIT WITH NO DETAILS MENTIONED
56 |[DELIVERY KIT,ORTHOKIT, RECOVERY [Not Payable
KIT, ETC]
57 |KIDNEY TRAY Not Payable
58 | MASK Not Payable
59 |OUNCE GLASS Not Payable
60 [OXYGEN MASK Not Payable
61 |PELVIC TRACTION BELT Paygble in case of PIVD requiring
traction
62 [(PAN CAN Not Payable
63 |TROLLEY COVER Not Payable
64 |UROMETER, URINE JUG Not Payable
65 [AMBULANCE Payable
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ENCL.IV

CLAIM FORM - PART A
TO BE FILLED IN BY THE INSURED
The issue of theis form is not to be taken as admission of liability

D

UNITED INDIA INSURANCE COMPANY LIMITED
REGISTERED & HEAD OFFICE: 24, WHITES ROAD, CHENNAK600014
(To be filled in block letters)

DETAILS OF PRIMARY INSURED

¢) Company/ TPA ID No:

a) Policy no: b) SI. Nof Certificate No:

¢

d) Name: |

e) Address: |

VNOILO3S

City:

poote [ T T T T T 1]

DETAILS OF INSURANCE HISTORY

Phone No: Email ID;

a) Currently covered by any other Mediclaim/ Health Insurance: I:IYes I:lNo

oyes,companyrame: | | | [ [ [ [ [ | [ T T 1]

Sum Insured (*): I I I I I I I I

b) Date of commencement of first insurance without break:l

ool | T T T [ T T T T T T T T T [T T T T]

d) Have you been hospitalized in the last four years since inception of the contract? DYes DND

Diagnosis: | I

tiyescompanytame: | [ [ | [ [ [ [ [ [ [ [ [ ] 1]
DETAILS OF INSURED PERSON HOSPITALIZED
ateme: T T T T T T T T T T T T T T T T T T TTTTTTT T T T T T T T T T T T T T T 1]
Male I:I Female I:I c) Age: years I:I:I months I:I:I d) Date of Birth: I | | I I | I I
€) Relatuionship to Primary Insured Self I:I Spouse I:I Child I:I Father I:I Mother I:I Other I:l
Service I:I Self Employed I:l Homemaker I:l Student I:I Retired I:I Other I:l

g) Address (if different from above): I | I I I I I I I I I I I I I
I

N N N N I O O O [ | 1 I I
o L T T T [ T T T T T 1] [ [ | I stte]
LT TTTT] [T T T T T7

e) Previously covered by any other Mediclaim/ Health Insurance :

b) Gender :

(Please specify|

f) Occupation:

Email ID:

I

)

(Please specify) |
[

|

I

Pin Code: Phone No:I I I

Day Care I:l Single occupancy I:I Twin sharing I:I 3 or more beds per room I:I
Injury I:l liness I:l Maternity I:l d) Date of injury/ Date Disease first detected/ Date of Delivery: I I | I I | | I I
e) Date of Admission: I | I I | I I | | f) Time: I:I:I : I:I:I g) Date of Discharge: | I I | | I I | I h) Time: | I I | I I
Selfinflicted I:l Road Traffic Accident I:l Substance abuse / Alcohol Consumption I:I i. If Medico Legal: I:IYes I:lNo
I:l‘(es I:INQ iii. MLC Report & Police FIR attached I:lYes I:INQ

DETAILS OF HOSPITALIZATION

a) Name of Hospital where Admitted

b) Room category occupied:

c) Hospitalization due to:

i) If injury, give cause:

ii. Reported to police: j) System of medicine: I

DETAILS OF CLAIM

a) Details of treatment expenses claimed Claim Documents Submitted- Check List:

i. Pre Hospitalization Expenses | I I | | I I | ii. Hospitalization Expenses | | I:ICIaim FormDuly signed
iii. Post Hospitalization Expenses : | I I | | I I | iv. Health Check up Cost | | I:ICopy of the claim intimation, if any
v. Ambulance Charges | I I | | I I | vi. Others (code): | | I:IHcspIIal Main bill

L]

I:IHospItal Break-up bill

I:IHospIIal Discharge Summary

I:IPharmacy Bill

Total

vi. Pre hospitalization period: days vii. Pre hospitalization period: days

b) Claim for Domiciliary Hospitalization: (if yes, provide details in annexure)

¢) Details of Lump sum / cash benefit claimed:

i. Hospital Daily Cash: I I

iii. Critical lliness Benefit:

ii. Surgical Cash:

iv. Convalescence:

I:IOperation Theatre Notes

[ ecs

I:IDoctor's request for investigation

V. Pre/Post hosp. Lump sum benefit: : | I I | | I I | vi. Others: | | I I | | I I | | I I I:IInvestigation Reports (including CT /
MRI/USG/HPE)
Total | | I I | | I I [Doctor's Prescription
I:Iothers
DETAILS OF BILLS ENCLOSED
Sl. No. Bill No. Date Issued By Towards Amount ()
1 Hospital Main Bill
2 Pre hospitalisation Bills: __ Nos
3 Post hospitalisation Bills: ___Nos
4 Pharmacy Bills:
5
6
7
8
9
10

DETAILS OF PRIMARY INSURED'S BANK ACCOUNT

a) PAN:

b) Account Number: | | | | | | | | | | | |

c) Bank Name and Branch | I I I I

NoiLO3s NN 4Nolo3s I S NoiL3s I 0 NOiLo3s N O NolLo3s N 6 N0iLO3s

¢



d) Cheque/ DD Payable details:

DECLARATION BY THE INSURED
— ——

| giFsccode] | | |

| hereby declare that the information furnished in this claim form is true & correct to the best of my knowledge and belief. If | have made any false or untrue statement, suppression or concealment of any material fact with respect to questions asked in relation to this
claim, my right to claim reimbursement shall be forfeited. | also consent & authorize TPA / insurance company, to seek necessary medical information / documents from any hospital / Medical Practitioner who has attended on the person against whom this claim is

made. | hereby declare that | have included all the bills / receipts for the purpose of this claim & that | will not be making any supplementary claim except the pre/post-hospitalization claim, if any.

Signature of the insured:

[ EEIGURECEN )

GUIDANCE FOR FILLING CLAIM FORM - PART A (To be filled in by the insured)

DATA ELEMENT

DESCRIPTION

FORMAT

SECTION A - DETAILS OF PRIMARY INSURED

a) Policy No.

Enter the policy number

As allotted by the insurance company

b) SI. No/ Certificate No.

Enter the social insurance number or the certificate number of social health
insurance scheme

IAs allotted by the organization

c) Company TPA ID No.

Enter the TPA ID No

License number as allotted by IRDA and printed in TPA
[documents.

d) Name

Enter the full name of the policyholder

Surname, First name, Middle name

e) Address

Enter the full postal address

Include Street, City and Pin Code

SECTION B - DETAILS OF INSURANCE HISTORY

[a) Currently covered by any other Mediclaim / Health Insurance?

Indicate whether currently covered by another Mediclaim / Health Insurance

Tick Yes or No

b) Date of Commencement of first Insurance without break

Enter the date of commencement of first insurance

Use dd-mm-yy format

c) Company Name

Enter the full name of the insurance company

[Name of the organization in full

Policy No.

Enter the policy number

As allotted by the insurance company

Sum Insured

Enter the total sum insured as per the policy

In rupees

d) Have you been Hospitalized in the last 4 years since inception of the contract?

Indicate whether hospitalized in the last 4 years

Tick Yes or No

Date

Enter the date of hospitalization

Use mm-yy format

Diagnosis

Enter the diagnosis details

[Open Text

e) Previously Covered by any other Mediclaim/ Health Insurance?

Indicate whether previously covered by another Mediclaim / Health Insurance

Tick Yes or No

[f) Company Name

Enter the full name of the insurance company

[Name of the organization in full

SECTION C - DETAILS OF INSURED PERSON HOSPITALIZED

Enter age of the patient

a) Name Enter the full name of the patient Surname, First name, Middle name
b) Gender Indicate Gender of the patient Tick Male or Female
c) Age

Number of years and months

d) Date of Birth

Enter Date of Birth of patient

Use dd-mm-yy format

e) Relationship to primary Insured

Indicate relationship of patient with policyholder

Tick the right option. If others, please specify.

If) Occupation

Indicate occupation of patient

Tick the right option. If others, please specify.

Enter e-mail address of patient

9) Address Enter the full postal address Include Street, City and Pin Code
h) Phone No Enter the phone number of patient include STD code with telephone number
i) E-mail ID

[Complete e-mail address

SECTION D - DETAILS OF HOSPITALIZATION

a) Name of Hospital where admitted

Enter the name of hospital

Name of hospital in full

b) Room category occupied

Indicate the room category occupied

Tick the right option

c) Hospitalization due to

Indicate reason of hospitalization

Tick the right option

d) Date of Injury/Date Disease first detected/ Date of Delivery

Enter the relevant date

Use dd-mm-yy format

le) Date of admission

Enter date of admission

Use dd-mm-yy format

If) Time

Enter time of admission

Use hh:mm format

) Date of discharge

Enter date of discharge

Use dd-mm-yy format

h) Time

Enter time of discharge

Use hh:mm format

i) If Injury give cause

Indicate cause of injury

[Tick the right option

If Medico legal

Indicate whether injury is medico legal

Tick Yes or No

Reported to Police

Indicate whether police report was filed

Tick Yes or No

IMLC Report & Police FIR attached

Indicate whether MLC report and Police FIR attached

Tick Yes or No

) System of Medicine

Enter the system of medicine followed in treating the patient

[Open Text

SECTION E - DETAILS OF CLAIM

a) Details of Treatment Expenses

Enter the amount claimed as treatment expenses

in rupees (Do not enter paise values)

b) Claim for Domiciliary Hospitalization

Indicate whether claim is for domiciliary hospitalization

Tick Yes or No

c) Details of Lump sum/ cash benefit claimed

Enter the amount claimed as lump sum/ cash benefit

In rupees (Do not enter paise values)

d) Claim Documents Submitted-Check List

Indicate which supporting documents are submitted

[Tick the right option

SECTION F - DETAILS OF BILLS ENCLOSED

Indicate which bills are enclosed with the amounts in rupees

SECTION G - DETAILS OF PRIMARY INSURED’S BANK ACCOUNT

a) PAN

Enter the permanent account number

As allotted by the Income Tax department

b) Account Number

Enter the bank account number

As allotted by the bank

c) Bank Name and Branch

Enter the bank name along with the branch

Name of the Bank in full

d) Cheque/ DD payable details

Enter the name of the beneficiary the cheque/ DD should be made out to

Name of the individual/ organization in full

e) IFSC Code

Enter the IFSC code of the bank branch

IFSC code of the bank branch in full

SECTION H - DECLARATION BY THE INSURED

Read declaration carefully and mention date (in dd:mm:yy format), place (open text) and sign.




@ CLAIM FORM - PART B
TO BE FILLED IN BY THE HOSPITAL
UNITED INDIA INSURANCE COMPANY LIMITED

REGITERED & HEAD OFFCE: 24, WHITES ROAD, CHENNAL00014 The issue of theis form is not to be taken as admission of liability

Please include the original preauthorization request form in lieu of PART A
(To be filled in block letters)

DETAILS OF HOSPITAL

amameatweroa: [ 1 T T 1 1T T T 1T T T T T T T T TTTTTTTTTTTTTTTTTTTTTT]
¢) Hospital ID: | | I I | I | | | I ¢) Type of Hospital: Network I:I Non Nemorkl:l (if non network, fill Section E)

atemeotteveatngocor | | I | 1 [ [ T [ [ T T T 1T 1T LT T 0T 1T 1T T 1T T [T 1T T [ 1 1T [ L1 T 1 17171]
e) Qualification: | | f) Registration No. with state code I | | I I | I | | g) Phone No. | | I | I I | | I I | |

DETAILS OF PATIENT ADMITTED
awameotpaten: [ ] 1 1 T T T T T T T T T T [T T TTTTTTTTTTTTTTTTTTTTT ]
bPRegstaionNo: |1 ] 1 1 1 1 1 ] oenter: Mae[ | Femae[ ] oage yeas| || mons[_|__Je) Date o i LT [ L 1]
poaeotagmsson. | 1 | [ 1 ] L ] ome 1T 1:[1 ] moaeorosenarges |1 | [ 1 | [ 1 | g 1 1 [ 1 ]
j) Type of Admission: ~ Emergency I:I Planned I:l DayCareI:l Maternity I:I k) If Maternity: i. Date ofDelivery:I | | | I | | | I ii. Gravida Status: I:I:I:l

1) Status at time of discharge: Discharged to home I:l Discharged to another hospital I:l Deceased I:l m) Total claimed amount I I | | I I | |
DETAILS OF AILMENT DIAGNOSED (PRIMARY)
a) ICD 10 Codes Description b) ICD 10 PCS Description

i. Primary Diagnosis : | | I I | I | | | I i. Procedure 1 I | | | I | | | I

ii. Additional Diagnosis : | | I I | I | | ii. Procedure 2 : I | | | I | | |

iii. C ities : | | I I | I | | iii. Procedure 3 I I I I I I I I

iv. Co-morbidities : | | I I | I | | iv. Details of Procedure :

pRTRES  EENIRESE ERVTREEN |

c) Pre authorization obtained: DYes DNQ d) Pre-authorization number: I I | I | | | I | | | I | I
I

e) If authorization by network hospital not obtained, give reason:

f) Hospitalization due to injury: I:IYes I:lNo i. If yes, give cause Self inflicted I:I Road Traffic Accident I:I Substance abuse / alcohol consumption I:l
ii. If injurydue to Substance abuse / alcohol consumption, Test Conducted to establish this: I:l‘(es I:INO (if yes, attach reports) iii. If Medico Legal: I:l‘(es I:lNo iv. Reported to Police: I:IYes I:lNo
v. FIR No. I I | | I I | I | | | Vi. If not reported to police, give reason: |

CLAIM DOCUMENTS SUBMITTED - CHECKLIST

Claim Form duly signed Investigation reports

Original Pre-authorization request CT/ MRI/ USG/ HPE/ Investigation reports
Copy of the Pre-authorization approval letter Doctor's referance slip
Copy of photo ID card of patient verified by hospital ECG
Hospital discharge summary Pharmacy bills
Oparation Theatre Notes MLC report & Police FIR

Hospital main bill Original death summary from hospital, where applicable

AN ERNEN
N ENNERN

Hospital break-up bill Any other, please specify

| WFICIRECEE  EERGUR:ESE  WIREY

DETAILS IN CASE OF NON NETWORK HOSPITAL (ONLY FILL IN CASE OF NON NETWORK HOSPITAL
a) Address of the hospital: | | | | I | I I

I
I N N I O I A I
oo L T LT T T T T T T 111 [ O I A I
Pin Code: I:I:I:I:I:I:l b) Phone No.I I ¢) Registration No. with State Code: | | I I |
d) Hospital PAN | | I I | I | | | I | €) Number of inpatient beds D:D f) Facilities available in the hospital: i.oT: DYes DNO ii. ICU: DYes DNO

iii. Others: | |
DECLARATION BY THE HOSPITAL (Please read very carefulln

We hereby declare that the information furnished in this Claim Form is true & correct to the best of our knowledge and belief. If we have made any false or untrue statement, suppress or concealment of anu material fact, our right to claim under this claim shall be
forfeited.

e [T ] [T 1 [T

Place: | Signature of the insured:

GUIDANCE FOR FILLING CLAIM FORM — PART B (To be filled in by the hospital)

DATA ELEMENT DESCRIPTION FORMAT
SECTION A - DETAILS OF HOSPITAL

a) Name of Hospital Enter the name of hospital [Name of hospital in full

b) Hospital ID Enter ID number of hospital |As allocated by the TPA

©) Type of Hospital indicate whether In network or non network nospital Tick the right option

d) Name of treating doctor Enter the name of the treating doctor [Name of doctor in full

e) Qualification Enter the of the treating doctor iations of

f) Registration No. with State Code Enter the registration number of the doctor along with the state code |As allocated by the Medical Council of India

g) Phone No. Enter the phone number of doctor Include STD code with telephone number

SECTION B - DETAILS OF THE PATIENT ADMITTED

a) Name of Patient

Enter the name of hospital [Name of hospital in full




b) IP Registration Number

[Enter insurance provider registration number

|As allotted by the insurance provider

c) Gender

Indicate Gender of the patient

Tick Male or Female

d) Age

Enter age of the patient

[Number of years and months

e) Date of Admission

Enter date of admission

Use dd-mm-yy format

) Time

Enter time of admission

Use hh:mm format

g) Date of Discharge

Enter date of discharge

Use dd-mm-yy format

) Time

[Enter time of discharge

Use hh:mm format

i) Type of Admission

Indicate type of admission of patient

[ Tick the right option

j) If Maternity

Date of Delivery

[Enter Date of Delivery if maternity

Use dd-mm-yy format

Gravida Status

Enter Gravida status if maternity

Use standard format

k) Status at time of discharge

Indicate status of patient at time of discharge

[ Tick the right option

SECTION C - DETAILS OF AILMENT DIAGNOSED (PRIMARY)

a) ICD 10 Code

Primary Diagnosis

Enter the ICD 10 Code and description of the primary diagnosis

Standard Format and Open text

Additional Diagnosis

Enter the ICD 10 Code and of the additional diagnosis

Standard Format and Open text

Co-morbidities

[Enter the ICD 10 Code and description of the co-morbidities

Standard Format and Open text

b)ICD 10 PCS

Procedure 1

Enter the ICD 10 PCS and description of the first procedure

Standard Format and Open text

Procedure 2

Enter the ICD 10 PCS and of the second procedure

Standard Format and Open text

Procedure 3

Enter the ICD 10 PCS and description of the third procedure

Standard Format and Open text

Details of Procedure

Enter the details of the procedure Open text
c) Pre-authorization obtained Indicate whether pre-authorization obtained Tick Yes or No
d) Pre-authorization Number Enter pre-authorization number As allotied by TPA
e) If authorization by network hospital not obtained, give reason Enter reason for not obtaining pre-at ion number Open text
) Hospitalization due to injury Indicate if is due to injury ITick Yes or No
Cause Indicate cause of injury Tick the right option
If injury due to ohol ion, test conducted to establish this
Indicate whether test conducted Tick Yes or No
Medico Legal indicate whether injury is medico legal Tick Yes or No
Reported To Police indicate whether police report was filed Tick Yes or No

FIR No

Enter first information report number

[As issued by police authorities

If not reported to police, give reason

[Enter reason for not reporting to police

Open Text

SECTION D — CLAIM DOCUMENTS SUBMITTED-CHECK LIST

Indicate which supporting documents are submitted

SECTION E — DETAILS IN CASE OF NON NETWORK HOSPITAL

a) Address

Enter the full postal address

Include Street, City and Pin Code

b) Phone No.

Enter the phone number of hospital

Include STD code with telephone number

c) Registration No. with State Code

Enter the registration number of the doctor along with the state code

|As allocated by the Medical Council of India

d) Hospital PAN

Enter the permanent account number

|As allotted by the Income Tax department

e) Number of Inpatient Beds

[Enter the number of inpatient beds

Digits

) Facilities available in the hospital

Indicate facilities available in the hospital

[Tick the right option. If others, please specify

SECTION F - DECLARATION BY THE INSURED

Read declaration carefully and mention date (in dd:mm:yy format), place (open text) and sign.




Annexure V

FrdeT Ruare fofAce
COCHIN SHIPYARD LIMITED
FI=dl/Kochi — 15

(HTTHSE TF 9T TqIM9T / P&A Department)

No.PERL/18(27)/94 Vol 1II 03 Dec 2018

FMEEA 31y T/ OFFICE ORDER NO.PERL/109/2018

FRIIES!T T IEleeiia A
PROMOTION POLICY FOR EXECUTIVES

1. For FEureh B geletia A # gafta @ 05 wialr 2000 & e
AT . ISIRTA/024/2000, f&Aier 07 3tifr 2003 & &. 089, feaisn 25 f&dsR 2003 &
¥, US3mae/233/2003 3R s 18 fewew 2006 & ¥, dS3Rue /292/2006 H HesT
ol

Ref. Office orders No. PERL /024 /2000 dated 05 Feb 2000, No. 089
dated 07 Apr 2003, No. PERL/233/2003 dated 25 Sep 2003,
No. PERL/292/2006 dated 18 Dec 2006 regarding Promotion Policy for
Executives.

2. oRRm #sa o GHATE 31 e 2018 & el 245 & dok H ey -1 &
TN HRAUGH A Gl o & FeE e BRar gl @ e 31
e 2018 & =19 Bl

- The Board of Directors in their 245t Meeting held on 31 Oct 2018
have approved amendments to the Promotion Policy for Executives as at
Annexure-I. The same will come into force with effect from 31 Oct 2018.

3.  Ig 3eyeT Ud gt A & IHefAlce ¥ ST foRar S g

This issues with the approval of C&MD.

(AT &F )
(K J Ramesh)
AEY #Agl Ye=ush (ALY, Td. Tf)
CHIEF GENERAL MANAGER (HR&TRG)

{qar # /To

All Executives : Thro’ Intranet

gfafelf@/Copy to:-
D(F)/D(O)/D(T)
PS to CMD
Secretary, CSOA



ANNEXURE-I

(Annexure to Office Order No. PERL/109/2018}

PROMOTION POLICY AND RULES FOR EXECUTIVE CADRES

1. The Policy and Rules notified hereunder will apply to promotion of
Executives Below Board level (E-1 to E-2, E-2 to E-3, E-3 to E-4, E-4 to
E-5, E-5 to E-6 and E-6 to E-7}.

2. These Rules aim at providing reasonable opportunity for growth
and career advancement consistent with the needs of the Company and
the qualifications and performance of Executives in the organisation.

3. Promotions shall mean movement from one post to another post in
the immediately higher grade in the direct line of advancement i.e. in
posts within the group to which the individual belongs.

4. Level jumping will be treated as Direct Recruitment and such posts
shall be open to Executives who fulfill the job specifications laid down for
Direct Recruitment.

5. For the purpose of these Rules Executives in different departments
will be grouped as under:-

(a) Finance Department
- (b} Civil Engineering
{c) Secretariat and Personnel
(d)  All the remaining Departments

Executives eligible for promotion shall be considered for
appointment to the vacancies in the group to which they belong.

6. (a) For promotion to the grades E5, E6 & E7, depending upon
organizational requirements, vacancies in these grades shall
be notified and only those Executives in the respective
groups meeting eligibility requirements shall be shortlisted
for consideration for selection.

(b)  Where there is no eligible candidate within the Organisation
for promotion to any of the vacancies, which may arise as a
result of the operation of these Rules or due to other
reasons, such posts may be filled up by Direct Recruitment
or by deputation from other sources.



()

Promotions from E-1 to E-2, E-2 to E-3, E-3 to E-4 grades
under the scheme shall normally be considered twice a year
on 01 January and 01 July, the qualifying period being
determined with reference to 31 December and 30 June of
the year respectively.

Depending upon  Organisational requirements and
availability of vacancies, promotions from E-4 to E-5, E-5 to
E-6 and E-6 to E-7 under the scheme shall normally be
considered once in a year.

Eligibility

(a)

Qualifying Period: For all groups mentioned in Para 5 the
qualifying period for consideration for advancement to higher
Executive Grade is as given below:-

Sl

No.

Eligibility Period (Years)

Category

E1-E2

E2-E3

E3-E4

E4-E5

E5-E6

EG-E7

(i)

Category A

3

4

3

3

(i1)

Category B

4

5

4

4

(iii)

Category C

5

6

5

(b)

()

Depending upon the qualifications possessed by the
Executives, they will be divided into three categories viz.
Category A, Category B and Category C. Equivalent or
suitable qualifications can be included in the above
categories by the Company.

Qualification: For the purposes of regulating Career
Advancement/Promotion under the Scheme, a list of
qualifications applicable and that are essential requirements
for discharge of duties in the respective groups/categories
are given below. The qualifications/ certificates issued
should be from recognized Colleges / University/ Approved
Professional bodies.

(1) Category A - Qualification
(i) Graduate in Engineering
equivalent.
(i) Graduate in Medicine.
(iii) Graduate with Membership in Professional bodies
like ICA of India/ ICWA of India/ICS of India.

(any discipline} or

)

e
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(iv] Graduate with Masters’ Degree qualification in
Business Administration, Social Work with
specialization in Labour Welfare and Industrial
Relations, Personnel Management, Computer
Applications, Computer Science, Information
Technology, Industrial Safety and Hygiene.

(v} LLB Graduate/B.L (5 years).

(ii) Category B - Qualification

(i) Master’s Degree in Arts, Science or Commerce as

applicable to the nature of job.

(i) Diploma Holders in Engineering (any discipline).

{iii) Graduate with SAS or equivalent, {pass in the
examination conducted by  Shipyard for
Accountants).

(iv) Graduate with Degree/ Diploma of minimum one
year duration in specific discipline in Computer
Applications/ Data Processing/ System
Analysis/Management/Library Science/ Industrial
Safety and Hygiene/Public Relations as applicable
to job.

(iii) Category C
Those who possess qualifications not covered under
Category A or Category B.

Executives who possess qualifications as stipulated under
Clause 8(c}{i) and 8(c)(it) will only be eligible for selection to
E6 grade after the completion of stipulated eligibility as
indicated at Clause 8(a).

Executives who possess qualifications as stipulated under
Clause 8(c)(i) will only be eligible for selection to E7 grade
alter the completion of stipulated eligibility as indicated at
Clause 8(a).

9, Norms for Promotion/Career Advancement

(@)

Advancement from E-1 to E-2, E-2 to E-3, and E-3 to E-4
will be made on merit-cum-seniority basis. The
Departmental Promotion Committee (DPC] nominated by
Head (HR)/Directors/CMD will grade all eligible Executives
based on their Annual Performance Assessment Reports
(APARs) for the previous three years for advancement from
El to E2, E2 to E3 grade and four years for advancement
from E3 to E4 grades respectively and on other factors as
detailed below. Only those who secure minimum prescribed
marks will be eligible for career advancement subject to
availability of vacancies and in the order of senioritv.



For advancements from E1 to E2 the DPC will consider the

suitability of Executives for advancement to the next higher
grade based on the following factors and marks apportioned

as under:
Factor Max. Remarks
Marks

Annual 70 Total APAR marks secured

Performance for the preceding three years

Appraisal Reports divided by 300 and
multiplied by 70

Work Diary 5 Diary pertaining to the
immediate preceding year of
consideration for career
advancement

Power Point 5 Presentation on major

presentation assignments carried out and
achievements |

DPC 20 Personal interview-
Competency based
assessment.

Total 10v

In the case of executives in E2 and E3 grades suitability for

advancement will be decided based on APARs, Seniority and
overall assessment by the DPC as shown below:-

(i} Weightage for APARs

Weightage for APAR will be calculated by adding the marks
of APAR for the prescribed eligibility period immediately

preceding  the

date

of

consideration for career

advancement and converting into marks corresponding to
the weightage percentage as applicable.

Weightage (Max. Marks)

E2 to E3

E3 to E4

S50

50

(ii) Weightage of seniority would be calculated as under:

Weightage (Max.Marks)

Factor E2 to E3 | E3to E4
For completion of minimum |20 marks 20 marks
eligibility period as stipulated for
each category in clause 8
For every additional year spent in | 2.5 marks | 2.5 marks
the grade
Maximum Marks 30 25

—




(d)

(iii) DPC assessment will be based on following factors:-

Weightage Remarks
Factor (Max. Marks)

E2to E3| E3toE4

Assessment ) 5 Assessment of the
efforts taken for
acquiring additional
Qualification /Training
related to Job and
Exposure by Job

Rotation.
Power point ) S Presentation on major
Presentation assignments carried out

and achievements

Personal 10 15 Personal interview-
Interview Competency based
assessment.
Total 20 25

{iv) Minimum qualifying marks would be as under:

Minimum Qualifying Marks
Category El to E2 | E2to E3 E3 to E4
SC/ST/PwD 60 65 70
Others 65 70 75

Promotions from E4 to E5, ES to E6 and E6 to E7 grades will
be on “Merit-cum-Seniority” basis, seniority being relevant
only to determine the eligibility for consideration in terms of
the period set out in the Policy. To be eligible for
consideration for promotion from E4 to ES5, ES5 to E6 and E6
to E7, Executives should secure “Very Good” grading or
above in their Annual Performance Assessment Reports
(APARs) consecutively during the immediately preceding 3, 3
and 2 years respectively. The candidates will be required to
appear before a Selection Committee (DPC), nominated by
CMD for a personal interview. The DPC nominated will
assess candidates based on factors as detailed below:-

H
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(i) Promotion from E4 to E5 and ES to E6

Factor Max. Remarks
Marks
Qualification 10 Marks for entry level
qualification as possessed: 5
marks. Marks for additional
post graduate qualification in
the relevant discipline/
function: 5 marks.
Seniority 10 For completion of prescribed
eligibility period : 5 marks
Additional one mark for each
year thereafter
APAR 30 Total APAR marks secured for
the preceding three years
divided by 300 and multiplied
by 50
Power point 10 Presentation on major
Presentation assignments carried out and
achievements
Personal 20 Personal interview- Competency
Interview based assessment.
Total 100

Only those who secure at least 75 marks (70 marks for
SC/ST/PWDj in the overall assessment by the Committee
based on the performance at the interview as well as APARs
will be considered fit for the promotion, subject to availability
of vacancies. The select list will be arranged in the order of
merit, which will form the seniority in the higher grade.



(ii) Promotion from E6 to E7

Factor Max. Marks Remarks

APAR 70 Total APAR marks secured
for the preceding two years
divided by 200 and
multiplied by 70

Power point 10 Presentation on major
Presentation assignments carried out and
achievements
Personal 20 Personal interview-
Interview Competency based
assessment.
Total 100 | ;

Only those who secure at least 75 marks in the overall
assessment by the Committee based on the performance at
the interview as well as APARs will be considered fit for the
promotion, subject to availability of vacancies. The select list
will be arranged in the order of merit, which will form the
seniority in the higher grade.

10. For promotions from El to E2, E2 to E3 and E3 to E4 grades, the
final grading/rank awarded by the DPC will form the basis ior
determining seniority in the respective grades.

11. Head {HR) /Directors/CMD shall nominate appropriate
Departmental Promotion Committee and Selection Committee to consider
and make recommendations for promotion.

12,  Qualifying period fixed will only determine the eligibility of the
Executives for consideration for promotion to existing vacancies and
completion of such period will not confer any right for automatic
promotion.

13,  Any Executive against whom disciplinary proceedings have been
initiated or who is under suspension shall not be debarred from
consideration for promotion, but such an Executive shall be promoted
where found otherwise suitable only from the date he is unconditionally
reinstated or exonerated. His seniority will, however, be governed by

-
—



Clause 9/10 as the case may be. Further an Executive who has been
punished as a result of disciplinary proceedings will not be eligible for
consideration for promotion for a period of one year from the date of
imposition of the penalty.

14. Appeal, if any, against supersession may be made to a Committee
of the Board of Directors within two calendar months from the date of
promotion order. The Committee will consider the appeal and their
decision will be communicated within two months of receipt of such an
appeal. The decision of the Committee shall be final. Reasons for
supersession will not be communicated in writing to the Officer
concerned.

15. Probation:-

a) Executives in the grades of E-4, E-5 and E-6 on promotion to
the respective higher grades will be on probation for a period
of one year w.e.f. the date of the Promotion order/assumption
of charge of the Post in the higher scale of pay.

b)  During the period of probation the performance of the
Executives will be assessed on a half yearly basis. On
satisfactory completion of Probation the Executive will be
confirmed in the higher scale of Pay. Probation may be
extended if the work and conduct during the period of
probation is not satisfactory. In such cases if an Executive is
not confirmed he may be informed of the position in writing
within one months’ time.

c) Probation may be extended, not more than once by a period
not exceeding six months. The decision to extend the
probation shall be communicated within one month of the
expiry of the probation period.

d) In the event of the probation being extended the Executive
concerned shall not earn his normal increment either during
the original probation peried or during the extended period
and his date of increment shall be postponed by the period
for which the probation is extended. If he is confirmed in
the scale of pay on satistactory completion of the extended
period of probation he shall draw his increment from the date
of completion of the extended period of probation.

e} If the performance of an executive promoted is not found
satistactory even during the extended period of probation the
promotion effected will be treated as cancelled and be
withdrawn and he shall be placed in the scale from which he
was promoted. He will be considered for promotion next only
after completing one year in that scale.



16. The Chairman and Managing Director may, at his discretion relax
these Rules to meet organizational requirements or special
circumstances.

17. Amendment to this Policy shall be made only with the approval of
the Board.

18. Pay Grades:- The Executive grades below the Board level covered
by this Promotion Policy and their pay scales are as under:-

E-1 - T 40000-140000
E-2 - ¥ 50000-160000
E-3 - ¥ 60000-180000
E-4 - ¥ 70000-200000
E-5 - T 80000-220000
E-6 - < 90000-240000
E-7 - < 100000-260000

¥ % k ok ok k% /
B
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FraeT Ruare [fEee
COCHIN SHIPYARD LIMITED
SITdl/Kochi — 15
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No.P&A/18(208)/2018 03 Dec 2018

FAT 3y 4./ OFFICE ORDER NO.PERL/110/2018

gAderehl 1 gft e sfifa
CAREER DEVELOPMENT POLICY FOR SUPERVISORS

1. 9ar gdderh @ g fawre sifd & daftia feafie 05 wYadr 2000 & Ffer MR 4,
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WEHNRUA/154/2004, et 22 GEsR 2010 & ¥, WS3R3me/241/2010 3R feaiw 12 fadew
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Ref. Office orders No. PERL/023/2000 dated 05 Feb 2000, No. 090 dated
07 Apr 2003, No. PERL/154/2004 dated 01 July 2004, No. PERL/241/2010
dated 22 Dec 2010 and No. PERL/233/2012 dated 12 Sep 2012 regarding
Career Development Policy for Supervisors.

2. fowe #sA o AR 31 eqet 2018 & el 245 df ok H IFIY -1 F ITEAR
waeel @ git e Aif & Eust AT R &1 o g e 31 ey 2018 @
] 1

The Board of Directors in their 245t Meeting held on 31 Oct 2018 have

approved the amendments to Career Development Policy of Supervisors as at
Annexure-I. The same will come into force with effect from 31 Oct 2018.

3. IF UL TS Y HRE & IefHAGT ¥ SART R e §
This issues with the approval of C&MD.

& - B
& o @)
(K J Ramesh)
AT HET Yeetieh (ALH. U4, i)
CHIEF GENERAL MANAGER (HR&TRG)

{qar # /To

All Supervisors : Thro’ Intranet

gfafef/Copy to:-
D(F)/D(O)/D(T)
PS to CMD
Secretary, CSSSA



ANNEXURE-I

(Annexure to Office Order No. PERL/110/2018)

CAREER DEVELOPMENT POLICY FOR SUPERVISORS

1. Introduction

In a labour intensive industry like Shipbuilding and Shiprepair,
Supervisors play a significant role. Recognising the importance of
Supervisors in Cochin Shipyard, Management has from time to time
attempted to provide growth opportunities to the Supervisory personnel.
Realizing the need to match career aspirations of Supervisors with
organizational objectives, it has been decided to formulate a consolidated
Career Development Policy for Supervisory personnel in supersession of
all earlier policies on the subject.

2. Objectives

2.1. This Policy is designed to provide equitable opportunities for
career growth of supervisory personnel. -

2.2. To motivate Supervisors for excellence in performance.

3. Definitions

3.1. Supervisors: Mean those employees of the Company who are
not workmen as defined under the Industrial Dispute Act
1947 and who are not employed in managerial or
administrative capacities but are employees in supervisory
capacities.

3.2. Cadre: Means a group of supervisory grades put together for
the purpose of consideration for advancement.

3.3. Career Advancement: Means upgradation from a lower
grade of Supervisors to a higher grade of Supervisors.

3.4. Grades: Mean the four grades of Supervisors grouped
according to pay scales and will be designated as PS-1, PS-2,
PS-3 and PS-4.

3.5. Eligibility: Means fulfillment of norms laid down with

respect to qualifying period of service, performance appraisal
etc, as per Clause 5 for movement from a lower to a higher

grade. \\l’—&

—
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3.6. Qualifving Period: Means the number of years of minimum
service prescribed for advancement from a lower grade to a
higher grade.

Supervisory House — Its Composition

4.1. Supervisors in these four grades (PS-1, PS-2, PS-3 and PS-4)
collectively constitute the pooled cadre strength of
Supervisors under different categories and disciplines for the
purpose of determining the requirement of Supervisors for
the purpose of this policy or any other policy, rules or
practice followed in the Company.

4.2. Additions to the strength of Supervisors by way of
promotions/fresh induction will be made only in PS-1 grade.

4.3. All appointments to PS-1 grade will be made in terms of the
Recruitment Rules already in force in the Company for posts
included in PS-1 grade or as may be amended/modified from
time to time. -

4.4. PS-2 grade is reserved for being filled up by Career
Advancement of PS-1 grade Supervisors. PS-3 grade will be
filled by Carcer Advancement of Supervisors in PS-2 grade.
PS-4 grade will be filled by Career Advancement of
Supervisors in PS-3 grade.

4.5. Advancements under this Policy to higher supervisory grades
will be made by abolishing relevant number of posts in the
lower grade and creating equal number of posts in the higher
grade. Therefore, there will be no resultant vacancy or
increase in the combined total strength of supervisory cadre.

4.6. There shall be no change in duties and responsibilities
consequent on upgradation from a lower supervisory grade
to a higher supervisory grade, as all the operating positions
among supervisory grades are identical and interchangeable.

Norms concerning Career Advancement from PS-1 to PS-2, PS-2 to
PS-3 and PS-3 to PS-4
5.1. The norms for advancement will consist of two parts:-

5.1.1. Eligibility Factors

5.1.2. Suitability Factors YL";S



5.2.

5.3.

Eligibility Factors

5.2.1.

5.2.2.

5.2.3.

5.2.4.

Qualifying Period
From To Qualifying Period
PS-1 Ps-2 | 4 years
PS-2 PS-3 4 years
PS-3 PS-4 5 years
PS-4 Additional 5 years
Increment

For the operation of this Policy the eligibility period will
be determined with reference to 31 December and 30
June of the year in which the employee is considered.

Attendance: For the purpose of inclusion in the zone
of consideration, Supervisors who have absented on
loss of pay for 25 days in a year on an average during
the immediately preceding five years will not be eligible
for consideration for advancement. B

Conduct: A Supervisor who has been punished as a
result of disciplinary proceedings will not be eligible for
consideration for advancement for a period of one year
from the date of imposition of punishment. A
Supervisor against whom disciplinary action has been
initiated or contemplated shall be considered for
advancement and the sealed cover procedure would be
followed.

Performance Appraisal: Annual Performance
Assessment Reports (APARs) for the previous four/five
years as per the prescribed eligibility period for
advancement from one grade to another higher grade
will be considered.

Suitability Factors:- The suitability for movement from

PS-1 to PS-2, PS-2 to PS-3 and PS-3 to PS-4 will be assessed
by a Committee nominated by Head (HR)/Directors/CMD.
Advancements to higher supervisory grades will be made on
a merit-cum seniority basis. The DPC will grade all eligible
supervisors based on their Annual Performance Assessment
Reports (APARs), seniority and their own assessment of the
suitability of the supervisors for advancement to the next
higher grade as shown below:-

M x
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5.3.1. 70% weightage for APARs as calculated below:-

Factor Max. Remarks
M-rks ~
Annual J Total APAR marks secured
Performance for the preceding four/five
Appraisal years as per the eligibility
Reports norms prescribed for

advancement from one
grade to higher supervisory
grade, divided by 400/500
and multuplied by 70.

5.3.2. Weightage of seniority would be calculated as under:

sl Factor Weightage
No
a | For completion of minimum 10 marks

eligibility period as stipulated in
clause 5.2.1 -

b | For every additional year spent 1 mark
in the grade

¢ | Maximum Marks for Seniority 15 marks

5.3.3. 15% weightage (15 marks) for assessment by DPC
based on following factors.

Weightage Remarks
Factor (Max. Marks)

DPC 15 Personal Interview-
Competency based
assessment.

~ Total 15

5.3.4. Minimum qualifying marks for advancement for
SC/ST/PwD candidates is 60% and for others 65%.

5.3.5. The DPC will prepare a list of qualifying candidates
designation-wise and advancement to  higher
supervisory grades will be made on the approval of the
Committee’s recommendation by CMD.

e
T
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5.4.

5.5.

Supervisors who had rendered excess period of service in the
existing grade or in the immediately preceding lower grade
i.e. at maximum one year will be eligible for weightage for
excess service rendered as may be opted by the respective
supervisor. This excess service will be reckoned in total for
the next career advancement, as applicable for such
supervisors and eligibility reckoned w.e.f. 30th June/31st
December of the relevant year. All such weightage are
prospective in nature w.e.f. 01 July 2012 and will not apply
to all supervisors who have already retired from the rolls of
the company.

A special increment at the current rate during the month of
retirement will be given to those supervisors who are retiring
on superannuation from the services of the company on or
after 01 July 2012 after having completed 50% or more of
the actual eligibility period prescribed in their existing grade.
This special increment will be granted on the first of the
month in which he/she is retiring from the service of the
company and the same will be reckoned as part of his/her
basic pay for all purposes. : -

Movement to the Executive Cadre E-1

6.1.

6.2,

6.3.

Fifty percent of vacancies in E-1 in a calendar year shall
ordinarily be filled by internal candidates subject to
organizational requirements.

Selection of candidates to the Executive cadre E-1 will be in
accordance with the procedure notified vide Office Order
No.PERL/293/2007 dated 14 Dec 2007, PERL/337/12
dated 22 Dec 2012 and PERL/223/2016 dated 08 Dec 2016.

Selection to the Executive cadre from PS-1 to E-1, PS-2 to
E-1 or PS-3 to E-1 will be treated as a promotion.

Miscellaneous

7.1.

7.2

The upgradation to higher supervisory grade shall ordinarily
be given effect to from 01 January /01 July of the relevant
year and if it is a holiday from the next working day.

As per this Policy the existing practice in respect of interse-
seniority followed during upgradation from PS-1 to PS-2 will
continue. Career upgradation to higher supervisory grades
will not involve any change in the interse-seniority of the
concerned employees found suitable for such upgradation.

et
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7.3.

7.4.

7.9.

7.6.

7.7.

There shall be no probation on advancement to higher
supervisory grades.

The reasons for non-inclusion in the PS-2, PS-3 or PS-4 list
or the grading awarded by the Committee will not be

communicated to the candidates.

It shall be open to CMD to suspend the operation of this
Policy if the organizational interest so warrants.

Amendment to this Policy shall be made only with the
approval of Board.

In all matters covered by this Policy in its operation, the
decision of CMD shall be final.

whkERIRE kLI ELL -



Annexure VII

COCHIN SHIPYARD LIMITED
‘ Kochi-15 ‘w

. ' i
CAREER DEVELOPMENT PLAN (CDP) 2008 - FOR WORKMEN

1. INTRODUCTION ‘

W, iy
In this era of competition and increased business opportunities and challenges, the
existing Career Development Plan (1992) for workmen has been reviewed and a
new Career Development Plan for workme% as detailed below is formulated.

The new Career Development Plan (2008) aims at providing a platform to enable
workmen to give their best, sustain high levels of performance, maintain a healthy
employer — employee relationship and working environment, in such a manner by
integrating the aspirations for growth and development of individual workmen
with the overall objective and mission of the Shipyard.

2. OBJECTIVES ;
| i
2.1.  To provide all workmen with broad equality of opportunity in growth and
career prospects. |
2.2.  To ensure faimess, equitability, consisténcy and uniformity in the matters
of career advancement of workmen.

23. To recognize and reward the workmen for their contribution towards the
growth of the organization.

2.4. To sustain the high morale of workmen by appraising them of the
opportunities for career growth in the organization.

2.5. To provide for a planned growth of different categories of workmen
consistent with the future needs of the organization.

2.6. To motivate the workmen for excellenée in performance.
2.7. To provide for and improve job satisfaction to all employees through job

enlargement, training, etc and encourage to work with enriched job
contents and flexible work practice.

Cont’d..2..
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3. DATE OF EFFECT AND APPLICABILITY }

The new Career Development Plan for workmen will come into effect
from 01 July 2008 and will apply to all regular workmen who are on
rolls of the Shipvard as on 01 July 2008, and who may join the
Shipyard thereatter.

However, as a very special case, since the agreement was reached on 26
May 2008, this new CDP will come into effect on 31 May 2008 and
30 June 2008 for those retiring on those dates, including adhoc scales of
pay as stipulated at Clause 11.9 ot this scheme.

4. DEFINITIONS

4.1.

4.2.

4.3.

4.4.

4.5.

4.0

Career Advancement: means plac nent of workn 1 in the immediate next
higher grade in the same channel, except where otherwise provided.

Career Path: means a path of career growth on the basis of prescribed
qualification and experience.

Comr—=~~y: means Cochin Shipyard Limited.

pli~kitie means fulfillment of standards laid down with regard to
qualitication, attendance, performance appraisal, conduct and discipline,
eligibility period, etc, as specified herein.

Eligibility Period: means the number of years of minimum experience
prescribed for consideration for career advancement from a lower grade to
a higher grade. [
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5. CAREER ADVANCEMENT SYSTEMS

5.1

Career advancement shall be made in accordance with a new system of
Career Paths, as indicated below:-

Career P-th-1A

(Below S5L.C)

WG-C. ....WG-B.. .... WG-A .....Gr.] (13 years)

years 4

4 5
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Career Path-
(Below SSLC - V Std to VII Std)

Pay Grade-I ..... I.... ... IV....V....VI (28 years)
Years 5 6 6 6 5

|
Career Path-11

(Below SSLC - 2 years training in CSL proposed under Career Development Plan/VII
Std + First Aid Certificate and 2 years experience/Lascar Certificate.

Pay Grade-1.....I1. ..... ML IVe VL VT 07 e
Years 5 5 6 6 5

Career Path-111 I
(Below SSLC — IV Std to VII Std - By transfer / selection)

Pay Grade-II ....III.... IV. ..:V. L VI LLUVID (08 searsy
Years 5 6 6 6 3

- Tath-IV
(v u >w3SLC + Experience in Fire Fighting)

Pay Grade-II..... IIT .... IV ...V ... VL..... VI (2% veursy
Years 5 6 6 6 5

Career Path-V
(Below SSLC — IV Std to VII Std/Possession of a Driving Licence — Motor Cycle/
LMD Vehicle / HMD Vehicle / II Class Motor Engine Driver Certificate in MMD /

experience as required/undergone training in CSL for operation of all Material Handling
Equipment)

Pay Grade-III ....IV ..... V. VI VIDLLVID 08 veans)
Years 5 6 6 6 3

Career Path-VI
(VII Std/SSLC  Heavy Vehicle Driving Licence + 3 years | ience in Fire F "ting)

Pay Grade-IV.....V.. .. VI....VII ... VIII (2 vuirs
Years 5 6 6 3
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Career Path-VII

SSLC +IT1/ 2 years experience / training in CSL / II Class Boiler Attendant Certificate /
SSLC + Typing with 2 years experience. SSLC with 3 years experience or Degree in
Science / Diploma in Chemical / Mechanical / Metullurgy / as the case may be. SSLC +
Higher Grade Shorthand and Typewriting/SSLC + 3 years experience or Diploma with 3
years experience/Degree with experience as prescribed.

Pay Grade-III ... IV....V....VL...VII /PS-1
Years 5 5 5 AV | |

4k, WTYYTX

“areer P-
Degree in Engg or Diploma in Engg + Minimum 2 years experience or 2 years training

in CSL. Diploma in Nursing with 5 years experience. Diploma in Pharmacy with 2 years
experience. '

Pay Grade-III....IV....V... VI... VII/ PS-1
Y oars 4 4 4 4 VIIIL ... ..

Career Path-IX

Degree or Diploma in Engineering/Degree in Science and Diploma in Industrial Safety/
PG Diploma in Lib Science/Degree with a Degree or Diploma in Social Science or
Degree with LL.B plus experiences as prescribed '

Pay Grade-VIIL... ... PS-1

Years VIII

5.2.  The existing posts / designations covered under each Career Path
are indicated at Annexure-1. The Career Paths have been so
structured based on qualification for each post. Career Span, experience
required at each level and the growth plan, without regard to the higher
qualification individuals may possess.

53. Depending upon organizational requirements, new posts / designations
introduced wherever necessary, will be added and in consultation with
unions be placed in an appropriate Career Path.
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6. ™*TE OF CAR""" *DVANCEMENT

Career Advancement under the Career Development Plan will be effected twice a

year during

and , the eligibility being reckoned with reference

to 31 December and 30™ June respectively.

7. METHOD OF CAREER ADVANCEMENT TO POSTS WHICH DO NOT
NORMALLY INVOLVF “""ANGE IN THE NATURE OF DUTIES

7.1. Eligibility Norms: Eligibility for advancement will be decided ased on
the norms in respect of qualification, attendance, performance appraisal,
conduct and disciplit  and eligibility period, as detailed below. Only such
workmen who meet these specifications shall be considered for
advancement.

7.1.1.

Advancement under the CDP from one grade to another within the
respective Career Paths will be without reference to vacancies. A
workman will be considered for Career Advancement as laid
down on completion of the prescribed eligibility | iod in the
respective Career Path and subject to fulfilling other eligibility
criteria.

. For advancement under CDP (excluding Selection Posts)

eligibility for Career Advancement shall be on the basis of
qualification and experience as prescribed in the existing
Recruitment Rules for various Posts. The eligibility period
referred in the existing Recruitment Rules of the Company for
consideration for appointment of internal ¢ lida  for vanous

posts in the Company will and modified to the extent referred to
in this CDP.

. Workmen who secure atleast 50% marks in their Annual

Performance Assessment reports every year during the preceding
three years are only eligible for Career Advancement.

. Workmen who were absent on loss of pay for more than 30 days

in a year during the preceding three years shall not be eligible for
career advancement. Period of accident leave/eligible leave
sanctioned will not be reckoned for the purpose of calculation of
absence on loss of pay. However in cases of accidents, off duty or
sickness with loss of pay, the Chief Executive of the Company
will judge each case on its merit and exercise his discretionary
powers to decide whether to exempt such cases from the
disqualification or not.
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7.1.5. Workmen will be debarred for Career Advancement in the
following events:

7.1.5.1. Workmen against whom disciplinary action has been
initiated and pending or wigilance cases are pending
before any Statutory Authority.  If at the time of
considerng for career advancement, a case of
misconduct is pending against the workman, he will be
considered under the Sealed Cover Procedure by
Departmental Promotion Committee (DPC).  The
As: nent of the DPC . the ¢ : 1all be kept in a
sealed cover.  On conclusion of the disciplinary case
the sealed cover shall be opened. In case the employee
is exonerated of the charges levelled against him and if
DPC has found him suitable, Career Advancement will
be given effect from the date of eligibility with
retrospective effect, except in the case of Selection
Posts. In case he 1s found guilty of misconduct, he will
not be given career advancement and the
recommendations of the DPC will not be acted upon.

7.1.5.2.  Imposition of penalty will disqualify workmen from
being considered for Career Advancement for a period
of one year from the date of order imposing the penalty.
In the case of waming issued after a domestic enquiry,
the period of such disqualification will be six months.

716, T T ' The Chief Executive of the
Company will nominate a Departmental Promotion Committee for
assessing the suitability of candidates for career advancement.
The career advancement will be effected after approval of the
recommendations of the Departmental Promotion Committee by
the Chief Executive.

8. MWYTHOD OF CAREEP ADVANCEMENT TO POSTS WHICH NORMALLY
J~ATVE ATTANAE [N 1 HE NATURE Or DUTIES (BY SEL™ TION)

8.1.  Selection Procedure
Candidates fulfilling the eligibility norms under Clause 7.1 will become
eligible for consideration for selection as per the following procedure.
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8.1.7. Selection Committees

All Career Advancements in the Company will be made by the
Chief Executive, in consultation with the appropriate Selection
Committee. These Committees would be appointed from time to
time by the ..ief Executive. The Chief Executive of the Company
may accept or reject the recommendations of the Selection
Committee. In case the Chief Executive of the Company rejects
the recommendation of the Selection Committee he may review
the selection himself or order review by the same Selection
Committee or by any other Selection Committee to be nominated
by him.

9. WEIGHTAGE FOR_EXCESS SERVICE RENDERLD _AND_OPTIC™ TQ
COME OVER TO THE HIGHER GRADE IN CAREER ADVANCEMENT

9.1, On implementation of this Career Development Plan. workmen who had

rendered excess pertod of service either in the existing grade or in the

mmmediately preceding lower grade. as mav be opted by the respective

workmen, will be ehigible for weighiage for excess service rendered. This
excess service will be reckoned in towal for the next career advancement.

as applicable for such workmen and eligibility reckoned w.e. 30" June /
31" December of the relevant year. All such weightage are prospective in
nature w.e.f. effective date of agreement and will not apply to all workmen
who have already retired trom rolls of Company.

92.  Asa very special case, in the case of workmen in Pay Grade-V1II who are
now on the rolls of the Company and who spent excess period beyond the
eligibility period stipulated for Career Advancement, this excess period
will also be considered for Career Advancement to grades IX and X,
prospectively.

93. However 1n respect of weightage for excess period of service referred at
clause 9.1 and 9.2, excess period of service rendered in the grade on
account of disqualification due to imposition of punishment, absence on
loss of pay, failure to acquire the minimum appraisal grading and such
other reasons will not be considered as excess period of service and no
weightage will be given for such excess service rendered.

9.4. It is agreed that the workmen found eligible for career advancement will
be given option to come over to the higher post with effect from a date
within 3 months from the date on which the advancement is made
effective. The seniority of the workmen exercising option as above will
be reckoned with effect from the date on which the advancement is made
effective. Seniority will not be affected as a result of such exercise of
option. ‘
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10.

11

10.1.

10.2.

Cimmm— e (T T e g

Suiting organizational requirements employees : + will be
given opportunities for training in other altemative jobs provided they
satisfy all the prescribed eligibility requirements. On successful
completion of training such employees will be placed in the new job /
designation and appropriate Career Path, and their future career
advancements will be regulated accordingly.

Workmen in Pay Grade I or II acquiring any ITI qualification  per our
requirement will continue to be given an opportunity to undergo 2 years
tran © 3 in our Tt ° ° ; School and qu "y himself for mve on as
tradesman, subject to availability of vacancies.

GENERAL

11.1.

11.2.

11.3.

11.4.

11.5.

There shall be no probation op appointment to posts by Career
advancement except in the case of those by way of Selection. The penod
of probation will be initially for a period of 6 months, which can be
extended by another 3 months if necessary.

Under the CDP, while creating higher posts for considering the workmen
for advancement, corresponding number of posts in the lower cadre will
be simultaneously abolished except in the case of Selection Post.

Pay Grades VIII, IX and X are not of supervisory nature.

The Supervisory selection posts will be filled from eligible candidates in
Pay Grade VII as per the rules applicable for filling up of PS-1 level posts.
Shortages, if any, will be made up from workmen in Pay Grade VI, who
have put in a minimum eligibility period in that grade as laid down in the
existing Recruitment Rules. However, for filling up of vacancies reserved
for SC/ST employees, if sufficient number of SC/ST candidates are not
available in Pay Grade-VII/VI, the existing requirement of a minimum
two years of service in Pay Grade-VI, will not be insisted in their cases.

Career growth for workmen, who do not possess the minimum
qualification of ITI in the relevant trade, was limited upto Pay Grade-VII
only. It i1s now proposed to consider such employees for Career
Advancement upto Pay Grade-VIII only. However, they will not be

eligible for any weightage for excess service already rendered in Pay
Grade-VIL
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11.6.

11.7.

11.8.

11.10

11.11.

Career Advancement from Pay Grade-VII to Pay Grade-VIII will continue
to be optional. Their subsequent Career Advancement from Pay Grade
V11, if eligible will be to Grade-IX / X or as laid down in their respective
career paths. Further in all cases, workmen moving to Pay Grade-VIII and
higher grades IX and X shall not be eligible for consideration to
supervisory positions.

Workmen belonging to Career Path-IA to VI will not be. ehgible for
consideration to supervisory posts. For consideration for selection to
supervisory posts where a ratio guideline is followed, the existing ratio of
1: 12 (Supervisor : Workmen) presently followed will continue.

Two new pay grades IX and X are hereby created m recognition of
improved skill and service of employees with effect from the date of
introduction of this CDP. Employees in Grade-VIII / IX who are
adjudged ~Good™ grading and above in the Annual Performance Appraisal
Reports during the period of consideration shall be given career
advancement to Grade-IX / X.

Pending revision of pay scales Grades IN and N will now be operated on
the following adhoc pay scales effecuve from 01 Julyv 2008
Grade-1X - Rs.010G-210-11350

Grade-X - Re0600-240-1 2600

The above new grades are not of a supervisory nature and wc¢ * en in
these grades will continue to perform the same nature of work as before
(non supervisory) with higher levels of skill, expert : and output, and will
continue to be eligible for scale pay for benefits etc as are applicable to
workmen.

Since Advancement as per Career Development Plan are without reference
to vacancies, except in the case of Selection Posts, workmen moving from
a lower grade to higher grade (non-supervisory) under CDP will continue
to perform the same duties as they were doing in the previous grade with
increased skills and expertise.

Reservation of posts for SC/ST and PWD candidates and
concession/relaxation as applicable shall be provided in respect of vacancy
based selection posts in accordance with Presidential Directives and
Instructions of the Government in this regard issued from time to time.
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11.12.

11.13.

11.14.

Considering elongation in the span of growth in all career paths, new
designations in all Career Paths, wherever required will be decided
through separate bilateral discussion with unions. -

Modification, if any, found necessary to the provisions of this scheme will
be discussed between the management and the Unions and appropriate

modifications incorporated after the approval of the Board of Directors of
the Company.

In case of difficulty with regard to interpretation of any of the provisions
of this scheme, the same will be referred to CMD and his decision on the
matter will be final and binding on the parties.

. This new Career Development Plan 2008 s m tull and final seudement of

all 1ssues related 1o career development of workimen and m supersession ot
all agreements / settlement relating to Career Development /Promotion ele
as apphicable w workmen e Cochin Stupyvard and will continue to be n
force until a new CDP is needed and implemented

* ¥ * * * ¥



ANNEXURE -1

CHANNELS FOR CAF™".R DEVF* "PMENT
(Qualifications indicated in all Career Paths are as applicabie to the existing Workmen)

CARFEDR PATH [A
(Below S>LL)

WG-C. ....WG-B.. .... WG-A ....Grl (13 years)
years 4 4 5

Canteen Worker
Service Assistant (Canteen)

CAREER PATH -1
(Below SSLC — V Std to VII Std)

Pay Grade-I .....IL.... IlIL..... IV ....V.....VI (28 years)
Years 5 6 6 6 5

Designations covered
Attender

Sweeper

Mazdoor

Gardener

Semi-skilled Worker
Service Assistant (Canteen)

CAREERPATH - 11

(Below SSLC - 2 years training in CSL proposed under Career Development Plan/VII
Std + First Aid Certificate and 2 years experience/Lascar Certificate.

Pay Grade-I....11..... 110 ....IV. ....V....VI (27 years)

Years 5 5 6 6 5
Moni~mntis=~ ~pvered

Nursing Assistant

Lascar

Tindal

Semi Skilled Fitter (Maintenance)
Semj Skilled (Electrician)

Service Assistant (Office)

Service Assistant (House Keeping)

Cont’d.2..



CAPEERP.  [-11
w SSLC — 1V Std to VII Std - By transfer/ selection)

Pay Grade-II ... .II.....IV. ....V.....VL. ...V (28 years)

Years S 6 6 6 5

Designations covered

Cook

Semi-Skilled Rigger *

Record Keeper

Sports Assistant

Serang .

* On movement to the post of Rigger, SSR will move to Career Path VIL

CAREER PATH -1V
(VII Std/SSLC + Experience in Fire Fighting

Pay Grade-IL.... L. ... IV ...V ... .VL... VIl (28 years)
Years 5 6 6 6 S

Designations covered
Fireman
Senior Fireman

~AREERPAT™ *’
(Below SSLC ~ 1V Std to VII Std/Possession of a Driving Licence — Motor Cycle/
LMD Vehicle / HMD Vehicle / II Class Motor Engine Driver Certificate in MMD /

experience as required/undergone training in CSL for operation of all Material Handling
Equipment).

Pay Grade-IIl ... IV ...V .... VL ... VII ... VIIl (28 years)
Years 5 6 6 6 S

—

ignations ~~-"7
staff Car Driver

Heavy Vehicle Dniver

Engine Driver

Despatch Rider

Junior Superintendent (Hospitality)

Junior Chargeman (Small Craft)

Junior Chargeman (Light Vehicle)

Material Handling Equipment Operator
: Cont’d..3..



CADPEER PATI Y1

3td/S™" < + Heavy V(" ":le Driving Licence + 3 years experience in Fire Fighting)

Pay Grade-IV.....V... .. VL ... VI ... .VII
Years 5 6 6 5

Designations covered
Driver Operator

Leading Fireman
Assistant Fire Inspector
Operator Fire Engine

CAREER PATH - VII

(22 years)

(SSLC +ITI/ 2 years experience / training in CSL/ II Class Boiler Attendant Certificate /
SSLC + Typing with 2 years experience. SSLC with 3 years experience or Degree 1n
Science / Diploma in Chemical / Mechanical / Metullurgy / as the case may be. SSLC +
Higher Grade Shorthand and Typewriting/SSLC + 3 years experience or Diploma with 3
years experience/Degree with experience as prescribed).

Pay Grade-1II ... IV....V....VL...VII /PS-1

Years 5 5 5 I Y41
Designations covered

Assistant Fitter (F&S)
Stenographer Fitter (R&AC)
Receptionist Fitter Electrical
Data Processing Assistant Fitter Engineering
Console Operator Fitter Electronics
Store Keeper/Stock Verifier Fitter Maintenance
Logistic Inventory Assistant Fitter Pipe
Telephone Operator Fitter Structural
Laboratory Assistant Machinist
Instrument Mechanic Welder

Crane Operator Diesel Welder-cum-Fitter
Crane Operator Electrical Painter
ShipWright Wood Boiler Attendant
Junior D’man Rigger

Note:- Workmen in the above channel without the minimum qualification as prescribed

will move upto Pay Grade-IX only.

Rigger will move upto Pay Grade IX only,

and will not be eligible for consideration for supervisory posts.
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~CAREER PATH — VIII
(Degree in Engg or Diploma in Engg + Minimum 2 years experience or 2 years training
in C™” Diploma in Nursing with 5 years experience. Diploma in tarmacy with 2 years
experience).)

Pay Grade-IIl... IV....V... VI... VII/PS-1
Years 4 4 4 4 V{I——— VIiI

Designat  cr—-ed
Ship Draughtsman (Mechanical/Electrical/Instrumentation)
Pharmacist

Nurse

/N A W T ENES W A rEvE W LA 24

(Degree or Diploma n Engineering/Degree in Science and Dij »ma in Industrial Safety/
PG Diploma in Lib Science/Degree with a Degree or Diploma in Social Science or
Degree with LL.B plus experiences as prescribed)

Pay Grade-VII... ... PS-1

Years VIII

Designations covered

Junior Safety Inspector

Welfare Inspector

Technical Assistant (Laboratory)

Technical Assistant (Civil)

Technical Assistant (Mechanical/Electrical/Instrumentation/Civil /Electronics)
Loftsman

* ok ok ok ok ok ok



Annexure VIII
COCHIN SHIPYARD LIMITED
Kochi-15
(P & A Department)

No. PERL/18(16)/94-Vol.II 14 Dec 07

OFFICE ORDER NO. PERL/293/2007

PROCEDURE FOR SELECTION OF INTERNAL CANDIDATES
TO E-1 GRADE

L. Ref Office Order No. PERL/18(16)/94-Vol.Il dated 30 Dec 03.

2. In supersession to the above, C&MD is pleased to notify ‘a modified
Procedure as in the Annexure for Selection of Internal Candidates
(Supervisors) to E1 Grade.

3 The procedure will come into effect from 14 Dec 07.
. 7 T S T
1o -
Encl: Procedure. (K J Ramesh)

ASST GENERAL MANAGER (PERL)

All HODs

GMs / CGMs / EDs /
D(O) / D(F)

SPS to C&MD

Secretary, C.S.S.S.A
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FrdT FAgaEe fAACS/COCHIN SHIPYARD LIMITED
Fea Kochi-15
(@ff% vd umEs faemn P&A Department)

No. P&A/17(223)/16 31 Dec 2016

FATET AT H/ OFFICE ORDER NO.PERL/237/2016
a?lbca '\F@Rﬁ' IEGIH

LEADERSHIP ACCELERATION PROGRAMME (LEAP)

1. o=/ Title

s 20.09.2016 @I IS 227 & &1 o H &5 @RI AIGAER,
Heger vd vee fAgere o HOHIRET fr geelihr 3N YRR SHAT & Ieeidel Shiolv

"Aefed WIS ANHIT FHb Teh Flolell Y& A hiolv TAfd & &1

As approved by the Board in its 227t Board Meeting held on 20.09.2016,
Chairman and Managing Director is pleased to introduce a scheme called
“NETHRUTHWA SAMVRIDDHI YOJANA - LEADERSHIP ACCELERATION
PROGRAMME (LEAP)” for upgrading Technical and Managerial Competencies of
Officers.

2. 3504/ Objectives

S0 AT HT 3ERT TE ¢ T A A A aregfaear, 9 fEeise, W
goliforafler, MR yeue 3Mfe S8 yi@ &l & gathg 3R doheliehl Ugef3il WX 39er
ST 3R FeUear & 3ewrdel g GAUTSTh gl & &

The objective of the scheme is to facilitate the officers to upgrade their
knowledge and skills both on managerial and technical aspects in the core
areas like Naval Architecture, Ship Design, Marine Engineering, Business
Management etc.

3. IewAsIdr 3% 3= 2t / Applicability & Other Conditions

FfFRET Fr 3 Ao W 3T AT A HAT eI gedl fr Al A
@W%ﬁmﬁl%ﬁﬁﬁmnﬁﬁﬁﬁm%ﬁﬁm*
FefieT 3T G ey a1 IRIeToT ol Fforw ifteRal #F yrifoa #Xar §, & @ 7 )

The following conditions will apply to officers seeking grant of study
leave for pursuing higher studies on their own volition. These rules do not

apply to those cases where the company may sponsor officers to undergo
training or to pursue higher education under any other scheme.

(a) =@ ST F Foft FuTed (AT ¥ ¥ §-1 ¥ $4 dw & It #, anfder gien
The scheme will cover all executives particularly in the grades
E-1 to E-4.

(b) Tg AT FREEHT F AR AR G & vAE deuE # o REw =
AT dearigd |

The scheme will encourage executives to pursue higher studies in
premier institutes both in India and Abroad.
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P A ff@es/COCHIN SHIPYARD LIMITED

@edl/ Kochi-15
(PITeTeh T GRmHeT faseT/ P&A Department)

No. P&A/17(218)/16 21 Nov 2016

ST TS T/ OFFICE ORDER NO.PERL/163/2016

RuaE ofar ufasr qguar
SHIPYARD PARIWAR PRATHIBHA PURASKAR

1. o/ Title

fedteh 20.09.2016 @ §& UM 227 df A1 Y@ F AS gNT IgARA ITER
HETET UT gAY fACd A Huavd FAAINGT & goal i AMEE ScpEdr # ggEea
o " RIuIs oRar gfadwr qEsR” Jee e omgly Ssiar o aa & ear
gl

As approved by the Board in its 227th Board Meeting held on
20.09.2016, Chairman and Managing Director is pleased to promulgate an
educational scholarship scheme called “Shipyard Pariwar Prathibha

Puraskar” in order to recognise academic excellence of wards of CSL
employees.

2. 323/ Objectives

3 Ao @ 32%F a7 & &7 # diuvavd FAwdl & g4l & O gaasd
Uasiehl @l WiedTed ST 3R QUEpd LT &l

The objective of the scheme is to reward and promote the star
performers among children of the CSL employees in the field of education.

3.  uWAlsudar/ Applicability

(@) aenr Hoave & Tl Aafaa sAaRal & e @ 3R af 2016 @
P 22 SIEAG ATAT & FUR W AT AT & geai o fFaikd

Trar ST |

The scheme will be applicable to all regular employees of CSL
and a total of 22 numbers of Scholarships will be distributed to
the selected wards of employees on merit basis from the year
2016 onwards.

(b) wHAWRET & sar # der, 9 AR Fy F F g fow e T & TR
wem XI # (FT A1) quUiifers/ Aafda grogsa fear & 3R oRa &
aef grr Irfea sifoer odten vue v I 9 g € 3R anedt e
0T A & aG ARG A TR/ UST Hickell/ GEAET A 3Ta T
hfIT FALr UTg 3 &, e @
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Annexure Xl

Fra oare fafes
COCHIN SHIPYARD LIMITED
Fr/ COCHIN - 15
g Rawa smEET v
L.T. C. APPLICATION FORM

(HOMETOWN / ANYWHERE IN INDIA)
(For detailed instruction, please see overleaf)

HH / Name : DSE Code No.
QST / Designation

el 3 / Basic : _Rs.

Please grant me LTC advance as admissible for the block year............cciiiiiis e

Certified that : ‘

1. My wife/Husband/other family members for whom LTC is claimed is émp!oyed et oy ey ok e gy SO R
............................................................ R | roeitit vonierismesiideinmeinsres WINGEESNERINR L TC. facilities
but she/he has not preferred /will not prefer any claim in this behalf to her/his employer.

2. My wife/husband is not employed in any organisation which provides LTC facilities.

Whether employed or not Married / unmarried
Sl. No. Name A
o ge if employed, monthly income (children)

Mode of Travel : Rail Il Ac/ Il Ac/Ist/ SL Class / By Bus

The leave at my credit is as follows : (See instruction No. 4 overleaf)

1) Leave at credit as per
last salary slip attached

salary slip upto

3. ' Leave encashed since last
salary slip upto..........cccovveeeenne

4. Balance of leave at credit

2) Leave taken since the last }
as on date of application }

5. Reference to leave sanction

| undertake to refund the advance drawn forthwith in case | do not avail myself of leave or the journey tickets are
cancelled or the journey is not performed for any reason during the period mentioned. | also undertake that the journey will
be performed to the destination for which the advance is claimed. The members of my family for whom LTC advance is
drawn/claimed are residing with me and wholly dependent on me. The final bill with necessary vouchers, etc., will be
submitted by me within one month from the date of completion of journey as required under Rules.

o Signature of the Employee.
TEL. Extn. No.
FORWARDED
itis certified that leave application for...........ccvevrenccirercnnee AAYS FIOML e e R L P e N R

has been recommended by me and the same has been forwarded to the Personnel & Administration Department for

necessary action.

Date : Head of Department







Annexure XlI

Frde fgard fAfA%s / COCHIN SHIPYARD LIMITED.
Fred! / Kochi - 682 015
FIfA® TF TATHA QAT /| P&A DEPARTMENT

Ll

g.d$31RUA/No.P&A/ 17(37)/ 16 Pt 24 S{# / June 2020

FRATET 3T H.NEIRTA/OFFICE ORDER NO.PERL/073/2020

LG GO L G
REVISED CONVEYANCE ADVANCE SCHEME

fesih 17 &1 2020 #t Hvwed &8 @R IFFATCAHER, WTaTa FHAamar f Ager

areel I A AeTar gt fRar siar ¢

As approved by the CSL Board on 17 March 2020, the existing Conveyance Advance
Scheme for CSL employees’ stands amended as follows:

1. AFar : FHARY & gcde Aol HfAT g 3w 9 g PeTear gl

Eligibility: Eligibility for conveyance advance for each category of employee
shall be as follows: :

| @A 1 YR araar Aroft Tfr (39v) e A &
Type of Eligibility Amount (Rs) Rate of Interest
Conveyance Category 4
Executives
General Managers | ¥10,00,000/- " | SBI Vehicle Loan
& Above rate*
Hey &R Executives in the |%8,00,000/- %
Motor Car grade of E3 to Eb6
All other ¥5,00,000/- . 2

Executives (i.e.
El to E2) & All
Supervisors

HAret F/ AT Executives, %1,00,000/- i

TRl T Supervisors &

Workmen in P
Motor Car/Motor s

Grade - VI and
Cycle/ Scooter b

Arex wsfee/ Fpex | All Employees in | 375,000/ - &
Motor Cycle/ Grades 1 to V
Scooter |

“gd% a¥ & 01 IS & THAIMNS e KT aX I ST Y 0T HfAw forar S |

SBI Vehicle Loan rate as on 15t April of every year shall be taken for calculation of
interest.

2. gIdifeh, ags HHH H1 HAOT, aea & addd Ao a1 FMAT a3, S
off &Y, & eheT & |

However, disbursement of conveyance advance is subject«to actual price of the
conveyance or revised conveyance advance whichever is lower.

1










Fr= forgare ffifes / COCHIN SHIPYARD LIMITED

1t / Kochi - 682 015
FIHH S Td 79 9T / P&A DEPARTMENT

%, fifamue/No. PERL/4(37) /83 WTT/Pt. VII 30 #rEd/Aug 2022

A 2022 F T AErR W i a9t T lRm

FESTIVAL ADVANCE FOR ONAM 2022 & RECOVERABLE ADVANCE

1. AT = M U GHET TITAT FHATIT Tl I ATAGT AT T AT
AT 15,000/~ FIT 3T ageAT TET ARH 20,000/- FAT i 3T F FlAdd wid
=1 fvi o =3 2

It has been decided to disburse Festival Advance at the rate of
Rs.15,000/- and Recoverable Advance of Rs.20,000/- to all permanent
employees on the regular rolls of the company, based on their
application for the same.

2. FHT FHATL S AR ATUH [/ TEAT AR FRA T ATH 35T T8 5, F =9%
[oTT ST AATS siraad A= 37 70 7% & ATeq® | A e i Tt
TR SR % G g0 AT A8l forshed ST T&qd F¥ Tohd gl foish THTEHhT +
qIA-AT 2T § ff ITAed g T FHAR! AIT FHAARL HlS AT G5
HIATSA Ja¥ 9 TTH AT &1 Fleh (o dh Tgd 9ad & (A7 Haer & o s
STANTHAT RAHT T ) | Aare &t faqr 30 sreq 2022 & 01 Fraaw
2022 T 1400 o7 T ITASH ZIIT AT IHH AT (oieh ATAH o a7 S| foheft
I 9T § ST o0 0 At 9 A= A8t R s
All employees who wish to avail the Festival Advance / Recoverable
Advance may submit their online application for the same through the
link given below by submitting YES’ or ‘NO’ option against Festival
Advance and Recoverable Advance. The link 1is accessible in
Smartphone as well as computers and employees may proceed by
entering the employee Code and subsequent OTP received in the
registered mobile number (A user manual is attached for easy
reference). The online window will be available from 30 Aug 2022 to
1400 Hrs on 01 Sep 2022 and the link will be withdrawn thereafter.

Applications submitted through any other modes shall not be
considered.

foi/ Link: https://apps.cochinshipyard.in:444/Advance2022/ACHome.isp

3. TR AT FT SIATH Fae Iral HHATAT dHl AT ST ST I94H i o
T AW F T8 B Teqd Fed g e oft, 7ot urr fAafa sd=rhart =
FEAT TR STTUH T qIAATT 6T SATTIT, T &1 9 AAATSA 6 AR T T9%
T smaEs T Y, Fa™ 3T A F SIS Ngid ST (os § agat T
A e T LT 2







USER MANUAL FOR FESTIVAL AND RECOVERABLE ADVANCE
FOR THE YEAR 2022-23

Step 1: Use your CSL employee code to login to portal .

& c A Not secure | hetps/fapps.cochinshipyard.in:d44/Advance2022/validateOTP.do

COCHIN SHIPYARD LIMITED
A GOVERNMENT OF INDIA ENTERPRISE
AMIN| RATHA COMPANY UNDERTHE MINISTRY OF PORTS, SHIFPING AND WATERWAYS

(b8
2
¥»
=]
b

FESTIVAL AND RECOVERABLE ADVANCE FOR THE YEAR 2022

Enter your CSL Employee Code :}

PROCEED

Step 2: An OTP will be send to your registered mobile number ,Please enter the OTP received and
proceed.

& C A Notsecure | ketps//apps.cochinshipyard.in:444/Advance2022 /validateOTP.do

COCHIN SHIPYARD LIMITED
A GOVERNMENT OF INDIA ENTERPRISE
AMINI RATNA COMPANY UNGER THE MINISTRY GF PORTS, SHIPPING AND WATERWAYS

[
b2
¥
=]
»

FESTIVAL AND RECOVERABLE ADVANCE FOR THE YEAR 2022

ShEeSLG R S
*‘.Fﬂnam-- - An OTP has been sent to the mobile number: 79075XXX53
LR —

SUBMIT




Step 3: Ensure the basic details are correctly displayed , Please mark your options .

EESTIVAL AND RECOVERABLE ADVANCE FOR THE YEAR 2022-23

EMPLOYEE DETAILS
CODE
NAME
DESIGNATION
DEPARTMENT
EMAIL ADDRESS
MOBILE NO
Festival Advance O Yes O No
Recoverable Advance O Yes O No

(1 hereby agree to the recovery of the above advance in 10 equal installments from my monthly salary

SUBMIT

Step 4: Please select the check box for confirmation if you have opted YES for any of the Advance.
And Submit the form.

Festival Advance @® Yes O No

Recoverable Advance O Yes @ No

| hereby agree to the recovery of the above advance in 10 equal installments from my monthly salary

SUBMIT

EMPLOVEE DETAILS
COOE

HAME
DESIGHATION
DEPARTMENT
EMAIL ADDRESS

MOBILE KD

FESTRVAL ADVANCE ¥os
i RECOVERABLE ADVANCE

g

Yeuor FRRpONES Mk biben submiEbed succrsihuly, ..







HidtT RaaE fates

ﬁ; COCHIN SHI YARD LIMITED
R &
T FHI=t/ KOCHI -15

APPLICATION FOR S ™DOL ~ ~ N"PENIN" ADVAN"T™

1. Name of Applicant

2. DSE Code No.

3. Designation

4. Amount of Advance Required

5. Balance outstanding of the previous }
advance, if any.

6. No. & Amount of instalments
for recovery (Eg. 10 X Rs............. )

| hereby agree to the recovery of the above advance in instalments from the monthly salary or in
lumpsum from any amount due to me, as may be required.

Date ......ccovviviriiiiiiiiiiieaens Sigl  ure of the Applicant



Annexure XllII

HE R faifde / COCHIN SHIPYARD LIMITED
RFT / KOCHI -15
H1® 7 a9+ fB9TT / P & A DEPARTMENT

#./No. CSEMPWT/2022 | 06 S{/June 2022

i U R ST e L s L s e s U3
(Froaiuadieseyd) - Tga deeft

COCHIN SHIPYARD EMPLOYEES MUTUAL AND
PUBLIC WELFARE TRUST (CSEMPWT)- RELIEF REG

I, sfewe UE wEw e, e oA wET mese ud | we o A 6
afaafir, =me F geet & et % forg sursy wisgr faia wga &1 f&F1% 01.02.2021
T FReER 9@ &7 A ad § |

Chairman and Managing Director, the settler of Cochin Shipyard Employees Mutual
and Public Welfare trust, is pleased to approve the enhancement of the existing financial
relief available to the dependants of the members of the Trust as follows w.e.f. 01-02-2021.

faraor < 9. FAHT geonfera |
Description Clause No | Existing Revised
4 3
qex Tred / Death Relief | 19 B (1) 4,00,000.00 | 8,00,000.00
3 HeRTC AT T 19 B (iii) | 5,000.00 | 25,000.00
Funeral Expenses

3 =11 e ¥ Reanfadat & fyffia swr aoft e siie od safatda wdl )
All other terms and conditions stipulated in the guidelines of the Trust Deed remain
unaltered.

3. Og gery WITAETET % AquTead | ST T ST @)

This issue with the approval of competent authority.

(THFFATY / A K Subash)
AEIYEg® (A1.4.) / GM (HR)
qaTH/ To
aoft srfdrarRai/adeerei/sd=Tiai/All Officers/Supervisors/Employees
(@)= (=) D(T)/D(F)
1.9.9./CVO
H.9.9./49.9./3.9.9./CGMs/GMs/DGMs
#99. A% F9/PA to CMD
T, froadustuadar / Secretary CSEF/CSEQ[CSSA /CSOA



Annexure XIV

S R /Iffids / COCHIN SHIPYARD LIMITED

= / KOCHI-15

(P vd U fAUTRT / Perl. & Admn. Department)

. dS3RUA/No.PERL/17(45)/2016 04 TE/May 2022
/ CIRCULAR

didivH, IR @i S o 1 faemedl # ye—gm«n
Heaea sl 7 afienfia soa= o Rien s | fard

CONCESSION ON TUITION FEES TO CHILDREN OF CSL EMPLOYEES/
TRAINEES STUDYING IN SCHOOLS OTHER THAN BVM, GIRINAGAR

. URAW f9En yad, did s (didiew, AIRTTR & sleer) & 3 gl o
UeHam Sl @t Qe af 2021-22 & GREA 103 R0Yew Rama Hfiw sm6
FHHIARNTON YT IR0 TRId IR Ihd § ol BF SOIH, H&0 Hd HOAW, Yad
fRrenyes Taeh faazor onfe ok Rienyes #1 [el @1 ufdan=e iy mu 7w e &
TS BN -

Employees who are desirous of availing 10% concession on Tuition Fee in respect

of their children studying in schools under BVB, Kochi Kendra (other than BVM,

Girinagar) for the academic year 2021-22 may submit the relevant details viz. Name of
the student, Class, Name of the School, details of the Tuition Fee paid etc. and upload

copies of Receipts of Tuition Fee, in the google link given below:

https://forms.gle/kW3yuxSSXTVutTQ58

2. fdi® &A% 05.05.2022 GaE 0900 SO T 13.05.2022 3WRE 1600 o AP
JUds 0
The link will be available from 05-05-2022 0900 hrs to 13-05-2022 1600 hrs.

3. Tienyes ot W @ sfoandiEus /st uredl § sudre feansinusdng |
faa ofy aEh, A 13.05.2022 & € Und 3l R 993 T8} fPaosmnseiR
IP! Wi R RaErd 3t gudt Sield Sidiel, Hr b oI 3R 781 fhamsmn






Annexure XV

FiH e fefiaes
COCHIN SHIPYARD LIMITED
Hret /KOCHI-15
(it wa WG IRV P&A DEPARTMENT)

No.PERL/22(6)/95 | 10 Jun 10
qRa¥ / CIRCULAR _

Hiugue weniE/ it & =1 g
ARt ARy faema &t g e v @i wa v I
TUTITION FEE AND ADMISSION FEE PAYABLE BY
CHILDREN OF CSL EMPLOYEES / TRAINEES TO
M/S BHARATIYA VIDYA BHAVAN

1, due e e sl % % wr R 09 e 2010 & Tk o
festier 30 et 2010 % B ¥ FycE ¥ FER dieater FHafEl sl & arde
faremvert & fomert @ verae 721 T o | 10% AR RV gFE § 60% g2 % fow
¥ dafua famrert F Wi e % aoet O IR Sfeefiaa td ee F T wE # e
IRt & wae sdafar wRenfar @y fm)  snifre wwuam @ O W w0
T =nfew)

In accordance with the Agreement dated 09 Apr 2010 and Deed of lease
dated 30 Apr 2010 with M/s Bharatiya Vidya Bhavan, Kochi Kendra, children of
CSL employees / trainees studying in BVB Schools are eligible for 10% concession
in tuition fees and 60% in the admission fee. The parent employees / trainees
shall produce / show necessary identification cards / badges before,the
authorities to claim such concessions referred above in cases of direct payment
at the respective Schools.

2 [t el wifiie, o T faansem g se w1 92 /o U R Sfaa am
e w4
All concerned personnel may take due note of these concessions reduced
rate agreed by M/s Bharatiya Vidya Bhavan. Y;:
=

(T & wie/ M D Varghese)
39 98T W (SN Hery U )
DGM (IR & Admn)
To
All Employees - Through Notice Boards / Intranet
Copy to:
D(0)/D(T)/D(F)
EDs/C6M/G6Ms/D6Ms

General Secretary CSEU/CSEF/CSEQ/CSSSA/CSOA

The Director, Bharatiya Vidya Bhavan With a request to give
Kochi Kendra, T D Road, Ernakulam suitable instruction to the
Schools in Kochi Kendra.




: Annexure XVI

FraT fArgare AfATE / COCHIN SHIPYARD LIMITED
Fredl / Kochi - 682 015 '
FIfAF U9 TrET AHUET / P&A DEPARTMENT

T 9$3RTa/No. P&A / 17(37)/ 16 Pt 24 SA/June 2020

FEATET AT H.NEITA/OFFICE ORDER NO.PERL/074/2020

TG A HOT AT Hefgied Frsrar
REVISED HOUSING LOAN INTEREST SUBSIDY SCHEME

1. faiw 17 A 2020 & Hivave &@1E Z@RT AN ER, HFEIAR AUH &
FHafE & v ae) #eEr e ®OT S eEfed A F weue fer o §
gt Jmare HOT S efgfed Al H Adiad HMuT AR FAT F1oenfEer e
AT R S Y - | F @ T gl A Aren 3R A, g W Hwor gq sarer sepdfed
& fav Aiser Paat s gl Hen st Rew 01 S=adr 2008 & 31 & 2019 dF

THTET AT

As approved by the CSL Board on 17 March 2020, the existing Housing Loan
Interest Subsidy Scheme applicable for employees in workmen category has been
amended. The Revised Housing Loan Interest Subsidy Scheme incorporating the
latest amendments and rules there under is placed at Annexure - I. These Scheme
and Rules shall replace the existing rules for interest subsidy for house building
loan which was effective from 01 Jan 2008 to 31 Mar 2019.

2. wHAMET EE HOT @S Jefgfed Aot faecda a¥ 2019-20 & e g |

The revised Housing Loan Interest Subsidy Scheme would come into operation
from the financial year 2019-20 onwards.

3. U WEH WIRSRI & IeJAeard SRy fmam S g

This issues with the approval of Competent Authority.

‘3’27
(¥ S WY / K J Ramesh)
HET AYl YaUSF (ALH. T 9RY)
Chief General Manager (HR&Trng)
{qarH / To
g3 A9f@a saEadeTor / All regular employees ;
gfafafT / Copy to:
A ()@ (@w)/A(™)/D(0)/D(T) /D(F)
HH.3IAF/CVO
AAY/AT/FTI/ZHAIICGMs /| GMs/Co Secy/DGMs
FagfaF .9/ EA to C&MD

HET FIT WTHSN/HTHSUH/HTHST/THSTH

General Secretary CSEO/CSEF/CSEU/SES
















