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SELECTION TO THE POST OF ASSISTANT ADMINISTRATIVE OFFICER FOR CSL, KOCHI
SCHEDULE FOR CERTIFICATE VERIFICATION & SELECTION PROCESS
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Refer Vacancy Notification No. P&A 2 (271)/2020 Vol II (A) dated 16 November 2020 for

Selection to the post of Assistant Administrative Officer for Cochin Shipyard Limited
(CSL), Kochi, published on CSL website www.cochinshipyard.in.
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As per clause D of the vacancy notification, the method of selection shall include Phase I
- Objective type test (40 Marks), Phase II - Descriptive type test (40 Marks) and
Phase III - Power point presentation on work experience (20 Marks). Details of the
tests and syllabus for the post is published on CSL website, along with the vacancy
notification.
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In partial modification of clause D of vacancy notification, Phase I - Objective type test
shall be held through offline mode, followed by Phase I - Descriptive type test and
Phase III - Power Point presentation. Based on the copies of certificates submitted,
following candidates are provisionally shortlisted for the verification of original
certificates followed by Phase I, Phase II & Phase III selection process. The certificate
verification and selection process shall be held on 23 Nov 2021 (Tuesday) at Main
Office Conference Room (Yanam), Cochin Shipyard Limited, Kochi at CSL
(Reporting time :0830 Hrs) :-
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50619535, 50619569, 50619834, 50620185
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5069997, 50699998, 50699999
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Short-listed candidates should ensure that they fulfill all the eligibility

requirements viz. age, qualification, experience, caste, disability etc, as
advertised vide notification No. P&A 2 (271)/2020 Vol II (A) dated 1 November

2020 before appearing for the Certificate Verification & selection process. Only

candidates who successfully complete the certificate verification shall be
permitted to attend the selection process at CSL.
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For provisionally short-listed candidates, call letter for certificate verification &
selection process shall be sent to e-mail ID mentioned in the online application. For
candidates sponsored by Employment Exchange, call letters shall be sent by post. Non-
receipt of call letters, if any, shall be informed by email career@cochinshipyard.in
latest by 12 Nov 2021. Other instructions are detailed in the call letter. Candidates are

requested to go through the general instructions in the call letter, before appearing for
the selection.
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Candidates should bring two copies of the call letter, with recent passport size
photographs pasted and a valid photo identity proof (in original). ONLY
Passport/Election ID card/ Aadhaar/ Driving license issued by the Government, shall be
accepted to secure entry to the Shipyard. Those who do not produce the call letter
and valid photo identity proof (in original) will not be allowed to appear for the
selection. One copy of the call letter is to be submitted to CSL during the certificate
verification & selection process. The candidates should retain the other copy of the call

letter, till the completion of selection process.
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Candidates short-listed for certificate verification should produce print out of online
application form (possessing unique registration number) duly signed with
photograph, and all certificates in original (as mentioned in the call letter) towards
proof of age, qualification, experience, caste, disability etc, as well as one set of self-
attested copy of all the certificates, during the certificate verification and their
candidature will be considered on the strength of the original certificates along with the

Call Letter and valid photo ID. Those who do not produce the original certificates or
online application form will not be allowed to appear for the selection process.
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Candidature is provisional, subject to verification of certificates for proof of age,
qualification, experience, caste, disability etc. At the time of verification preceding
the selection process, or at the time of joining or at some other stage, if the candidates
short- listed above are found not meeting the eligibility requirements or fail to produce
certificates in original or if at any stage, it is found that any information furnished by the
candidate is false/ incorrect, the candidate shall neither be permitted for selection

process nor be considered for selection and candidature will be cancelled / rejected
without further notice.
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In the present context of Covid-19 pandemic situation, the candidates are
informed to strictly abide by all safety and security instructions while inside the
CSL premises and follow the instructions as listed under: -

a)

b)

d)
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All candidates attending the selection process should undergo Rapid
antigen test or RTPCR test (for those who are symptomatic and antigen
negative) and produce negative test result (taken within 48 hours) for
attending the selection process.
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The above clause shall not be applicable for those candidates who have

taken two doses of COVID vaccination, subject to submission of the

vaccination certificate. However, those who are symptomatic shall
undergo the above tests and carry the negative test results.
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All candidates travelling inter-state/inter-district should strictly follow
the extant guidelines of district administration / government / ICMR prior
to attending selection process at CSL.
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It is advised to avoid crowded public transport to the extent possible.
Maintain social distance while using such transport and wear personal
protectives like mask, goggles, gloves etc. and avoid touching the surfaces
using naked hands.
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All candidates seeking entry into CSL shall wear appropriate face masks
properly covering their nose, mouth, chin etc. The candidates shall




g)

h)

j)

k)

1)

remove the mask at gates for identification. THOSE CANDIDATES
WITHOUT FACE MASKS SHALL NOT BE PERMITTED ENTRY INTO CSL.
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All candidates seeking entry into the yard have to stand in the spaces
marked at the Gates, entrances etc so that social distancing as per norms
can be ensured at these locations. NO CROWDING AT GATES FOR
ENTRY/EXIT SHALL BE PERMITTED.
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All candidates shall avoid touching any pillars, bars, hand rails etc.
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All candidates should remove their jackets/overcoats etc at the gates for
security check.
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Compulsory screening shall be done for all candidates entering through
gates with thermal scanner.
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Wearing of masks, social distancing and queue system shall be strictly
adhered.
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Any candidate with positive test results or found to have fever and cough
with breathing problems are liable to be stopped / denied entry /
permission to attend the selection process.
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All candidates shall bring their own mask, personal sanitizer (50ml),
transparent water bottles / other refreshments, stationery items and
avoid sharing of such items.
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Movement to any other areas / buildings / work sites of CSL other than the
venue of selection process shall be strictly prohibited.
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Possession and use of electronic devices such as Camera, Mobile Phone, Micro Phone,
Digital watch or any other associated accessories, Calculator, Log Tables, Pager,
Digital diary books, other electronic gadgets etc are strictly prohibited in the
examination hall. If any candidate is found in possession of any these devices /
documents, his/her candidature is liable to be cancelled.
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Candidates who are found engaged in malpractices or violating the instructions of the
Invigilator in the examination hall shall be disqualified.
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Candidates are requested to report on the date and reporting time as mentioned
above for the certificate verification and selection process.
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Please note that request for changing the date, time and venue of the certificate
verification and selection process shall not be entertained.
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Candidates are advised to frequently visit CSL website (Career page) for all
updates related to the selection process.
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In line with Clause D (g) & D (i) of vacancy notification, following may be noted for
information:-
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The minimum marks for pass in the Objective type test shall be 33.33% of total
marks of the Objective type test (40 Marks).
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The Descriptive type test answer sheets of only those candidates who
secure the minimum marks in the Objective test shall be evaluated.
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The minimum marks for pass in the Descriptive type test shall be 33.33% of
total marks of the Descriptive type test (40 Marks).
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No correspondence regarding the rejection of application in case of ineligibility shall be
entertained.
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CSL reserves the right to extend the scheduled date or postpone / re-schedule the
certificate verification & selection process (to the following day or a later date, due to
any compelling / administrative reasons and candidates are advised to plan
accordingly.
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The call letter is provisional and does not constitute an offer of appointment and mere

attending the selection process shall not entitle the candidate to any claim for
employment in CSL.
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Any changes in the above schedule shall be notified on CSL website only.
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Other terms and conditions of the Vacancy notification No. P&A 2 (271)/2020 Vol II (A)
dated 16 November 2020 shall apply.
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For any further clarification, please contact us vide e-mail career@cochinshipyard.in.

“fFeft T it wariAT srEaT 9t Smesth”

“CANVASSING IN ANY FORM WILL BE A DISQUALIFICATION”

sd/-
qiiss yeags (F17TF)

Senior Manager (Perl)



